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From the President 
Since Nova University was chartered in 1964, 
it has distinguished itself by its innovative 
outlook, its diverse educational programs that 
provide both traditional and nontraditional 
choices, its research in numerous fields, and its 
service to the community. Throughout the 
years, Nova has been responsive to the needs of 
society--adding and changing programs, 
offering greater accessibility to students, and 
incorporating the latest in modern technology. 
Our presence is visible throughout the country 
and beyond, as our alumni "make their mark" 
in education and in numerous other fields. 
The University continues to grow, with a 
current enrollment of more than 10,000 
students. committed to the idea that education 
should not be timebound or placebound, Nova 
University is truly positioned as a major 
institution for the 21st century. 
The University 
NOVA UNIVERSITY is an independent, 
nonsectarian, nonprofit university chartered by 
the state of Florida in 1964. It is located on a 
200-acre main campus west of Fort Lauderdale 
at 3301 College Avenue in Davie, 10 miles 
inland from the Atlantic Ocean and easily 
accessible from major highways, including 1-75, 
1-95,1-595, the Sawgrass Expressway, and 
Florida's Turnpike. Additional locations are in 
downtown Fort Lauderdale, Coral Springs, and 
Port Everglades. Its nine centers of study offer 
campus-based undergraduate and graduate 
programs leading to degrees in education, law, 
psychology, oceanography, computer sciences, 
social sciences, and business and public admini-
stration. As an acknowledged leader in field-
based degree programs, Nova offers courses of 
study leading to the bachelor's, master's, 
educational specialist, and doctoral degrees in 
education, in business and public administra-
tion, in psychology, and in physical, social, and 
computer sciences. 
The Family and School Center is a commu-
nity resource that provides education and 
therapeutic services for families and their 
children. The center comprises three units: 
the University School, the Ralph J . Baudhuin 
Oral School, and the Family Center Unit. The 
University School is a demonstration school 
serving children from preschool through high 
school, preparing them in the upper grades for 
college. The Baudhuin School provides pro-
grams for children with specific learning needs 
andlor hearing disabilities. The Family Center 
Unit provides a spectrum of family related 
programs designed to promote positive interac-
tion between parents and children. 
From the beginning, the University has 
distin~ished itself by its innovative outlook, 
its umque programs that provide both tradi-
tional and nontraditional choices in educational 
programs, and its research in many fields 
aimed at solving the problems of immediate 
concern to mankind. 
Nova University's centers and programs 
share a common mission--to educate students 
for leadership roles in a variety of professions, 
such as law, education, psychology, business 
and public administration, oceanography, and 
computer and information science. In the Nova 
University educational continuum, preprofes-
sional training begins as early as the 
University School, continues through the 
college level , and culminates in the various 
centers for professional studies. Through the 
Nova University Educational Plan, students 
master appropriate skills and disciplines at 
each academic level, develop a sense ofprofes-
sional ethics and responsibility, and learn to 
appreciate the role of the professional as a key 
individual in societr 
"The Nova Plan' stresses the critical rela-
tionship between theory and practice; it rein-
forces and tests the classroom experience 
through applied research and community 
service as integral parts of academic experi-
ence. Consistent with its mission, Nova Uni-
versity extends its resources to provide educa-
tional opportunities to working professionals 
nationwide, with faculty teaching at corporate 
and other locations across the country. Nova 
also delivers programs through a variety of 
educational technologies, including telecommu-
nications. Nova University is committed to the 
idea that education should not be timebound or 
place bound. Through its educational offerings, 
research projects, and programs of public 
service, the University encourages the free 
exchange of ideas and the search for knowledge 
that is the cornerstone of the academic 
tradition . 
Come to our campus offices or call toll-
free for program information: 
8:30 A.M. - 5:00 P.M. , Monday-Friday 
Broward County, Florida 475-7440 
Dade County, Florida 
All other areas 
940-6447, Ext. 7440 
(800) 541-6682, 
Ext. 7440 
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Richard Goldman, Ph.D. 
Dean, Center for the Advancement of Education 
IV 
From the Dean 
Leaders in the educational reform and restruc-
turing movements are now recommending that 
graduate teacher education programs follow 
processes that have been at the core of the 
GEM Program for more than a decade. Prepar-
ing educators to be developers of new knowl-
edge , linking theory with practice, fostering a 
close understanding of actual instructional 
practice in the schools--these are just some of 
the philosophical bases upon which GEM has 
operated through the years. 
The successes of GEM graduates can be 
measured in various ways, among them: 
• Numerous state, district, and school 
teachers of the year in Florida, Arizona, 
and Nevada 
• Some 1,000 applied research/school 
improvement projects (practicum 
internships) completed each year and 
disseminated nationally 
• Countless promotions to administrative 
positions, grade level and department 
chairperson, etc. 
We encourage prospective students to visit 
GEM classes prior to enrollment and talk with 
colleagues who are graduates or current 
students, asking them the key questions 
related to program relevance, quality of in-
struction, and the appropriateness of both to 
adult, professional learners. 
I thank you for considering an exciting 
educational opportunity--an M.S. or Ed.S. 
degree in one of the GEM majors. Good luck 
with your career. 
The Center for the 
Advancement of 
Education 
The Center for the Advancement of Education 
is dedicated to training and continuing support 
of teachers, administrators, trainers, and 
others working in education and related 
helping professions. These practitioners serve 
as the bridge between the knowledge base in 
education and the quality of education 
experienced by their students. The Center 
hopes to fulfill its commitment to the ad-
vancement of education by serving as a 
resource for practitioners and by supporting 
them in their self-development. 
In accomplishing its mission, the Center 
offers educational programs designed to meet 
the needs of the practitioner and makes a 
special commitment to provide educational 
programs in those geographic areas in 
which there are few resources for the 
training and professional support of 
practitioners. 
Because of its commitment to the working 
professional, the Center offers alternative 
delivery systems for education that are adapt-
able to practitioners' work schedules and 
locations. Center programs reflect and 
anticipate the needs of practitioners to become 
more effective in their current positions, to 
fill emerging roles in the education field, and to 
be ready to accept changing responsibilities 
within their own organizations. The Center 
also aids professional educators in achieving 
personal goals, including certification 
requirements. 
The Center for the Advancement of 
Education offers: 
At the doctorallevel--
Ed.D. in Adult Education 
Ed.D. in Child and Youth Studies 
Ed.D. in Educational Leadership 
Ed.D. in Higher Education 
Ed.D. in Vocational, Technical, 
Occupational Education 
At the master's or educational 
specialist level--
M.S. in Child Care Administration 
M.S. in Child and Youth Care 
Administration 
M.S. in Family Support Studies 
M.s. in Speech-Language 
Pathology 
The GEM Program, M.S. and 
Ed.S. in 20 majors 
v 
Johanne T. Peck, Ph.D. 
Director, GEM Program 
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From the Director 
We are in our 12th year of assisting teachers 
and administrators in over 100 school districts 
in Florida, Arizona, and Nevada to achieve 
their academic, professional, and career goals. 
Our enrollment last year across the GEM 
network of program sites was in excess of 
1,200. This makes us the largest graduate 
teacher education program in the nation. We 
believe the key factors contributing to the 
success of the GEM model are as follows: 
• Classes are scheduled at the 14 sites in 
all·day Saturday sessions and summer 
intensives, the best formats for working 
professionals. 
• The instructional staff includes highly 
qualified, successful local practitioners 
in their disciplines, "practicing what 
they teach." 
• The curriculum is oriented toward 
practice and the real world of schools 
and districts, focusing on research with 
practical applications. 
• The practicum internship in each major 
offers unique opportunities for the 
practice of new roles in appropriate 
school· or district-wide settings and an 
opportunity to apply research in an 
educational improvement project with 
an impact on the educational setting. 
• GEM student services, from admissions 
through graduation, are delivered by 
staff members at the site locations and 
on the main campus in Fort Lauderdale 
who believe that students are not 
"numbers," but rather respected profes-
sional colleagues. 
The Graduate 
Education Module 
Program 
The Graduate Education Module (GEM) 
Program is an array of majors in teacher 
education and school administration providing 
opportunities for professionals who work full 
time to earn master's and educational specialist 
degrees. The majors enable teachers and 
others working in education to add certification 
areas and endorsements, renew current certifi-
cation areas, and increase their levels of 
expertise within their fields. The focus in all 
programs is on the improvement of professional 
practice, the application of current research 
and theory to the student's professional work, 
the acquisition and enhancement of leadership 
capacities, and the achievement of career 
objectives. 
Classes are held at locations and times that 
make the program accessible to working 
professionals. The instructional delivery 
system is designed so that busy professionals 
can opt to complete the degree program in one 
year or skip a term if necessary. Instructional 
teams include practitioners from local school 
districts who successfully practice what they 
teach. 
Majors available are: 
Adult Education Administration 
Computer Applications 
Computer Science Education 
Educational Leadership 
(Administration K-12) 
Educational Media 
Elementary Education 
Emotionally Handicapped 
English 
Gifted Child Education 
Health Education 
Mathematics 
Mentally Handicapped 
Middle Grades (spring term 1992) 
Physical Education 
PrekindergarteniPrimary 
Reading 
Science 
Social Studies 
Specific Learning Disabilities 
Teaching English to Speakers of Other 
Languages 
VII 
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THE GRADUATE EDUCATION 
MODULE PROGRAM 
Classroom locations 
and local site 
administrators 
BRADENTON 
Bayshore High School 
5323 34th Street West 
Mr. William Lance, Site Administrator 
(813) 758-3631 
DAYTONA BEACH 
Spruce Creek High School 
801 Taylor Road 
Port Orange 
Mr. James Whitaker, Site Administrator 
(904) 252-3200 
FORT LAUDERDALE 
McFatter Vocational School Medical Building 
6500 Nova Drive 
Davie 
Dr. Linda Lopez, Site Administrator 
(305) 424-3935 
Mr. Robert Greene, Assistant 
Site Administrator 
(305) 475-7440 
FORT MYERS 
Bayshore Elementary School 
Route 41 - Williams Road 
Dr. Carrie Robinson, Site Administrator 
(813) 332-0100 
FORT PIERCE 
(800) 541-6682, Ext. 7440 
GAINESVILLE 
Gainesville High School 
1900 NW 13th Street 
Dr. Jack Buys, Site Administrator 
(904) 371-0533 
JACKSONVlLLE 
Florida Community College at Jacksonville 
Downtown Campus 
101 State Street 
Mr. Clyde Stokes, Site Administrator 
(904) 751-2790 
LAS VEGAS 
Bishop Gorman High School 
1801 Maryland Parkway 
Mr. Steve Rudish, Site Administrator 
(702) 870-6682 
MELBOURNE 
Brevard Community College 
3865 North Wickham Road 
Ms. Shirley Ross, Site Administrator 
(407) 636-3896 
MIAMI 
G. Holmes Braddock Senior High 
3601 SW 147th Avenue 
Ms. Louise Harms, Site Administrator 
(305) 225-9729 or (305) 827-4761 
Dr. John McKinney, Site Administrator 
(305) 385-4255 
ORLANDO 
University High School 
11501 Eastwood Drive 
Ms. Carol Quick, Site Administrator 
(407) 277-4661 
PHOENIX 
Nova University Office 
8601 North Black Canyon Highway 
Dr. Deo Nellis, Site Administrator 
(602) 995-5999 
TAMPA 
Van Buren Junior High School 
8715 North 22nd Street 
Ms. Liz Argott, Site Administrator 
(813) 685-3515 
Ms. Peggy Landers, Assistant Site 
Administrator 
(813) 736-1609 
WEST PALM BEACH 
Palm Beach Lakes Community High School 
3505 Shiloh Drive 
45th Street and Military Trail 
Dr. Michael Robbins, Site Administrator 
(407) 582-5247 
Ms. Linda Cartlidge, Assistant Site 
Administrator 
(407) 744-8249 
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GEM Program Academic Calendar 
FALL TERM 1991 q\~ 
New Student Information Meeting: August 24, 9:00 A.M. - NOON 
On-site Registration Day: August 24, 9:00 A.M. - NOON 
First Course: September 7, 14,21,28 
October 5 
Second Course: October 12, 19, 26 
November 2, 9 
Third Course: November 16, 23 
December 7, 14, 21 
All classes Saturday 8:30 A.M.-4:30 P.M. 
WINTER TERM 1992 ~ l.... ~ 
New Student Information Meeting: November 23,9:00 A.M. - NOON 
On-site Registration Day: December 7, 9:00 A.M. - NOON 
First Course: January 11, 18,25 
February 1, 8 
Second Course: February 15, 22, 29 
March 7,14 
Third Course: March 21, 28 
April 4, 11, 25 
(Miami Site: April 4, 18, 25) 
All classes Saturday 8:30 A.M.-4 :30 P.M. 
SPRING TERM 1992 '--'J 
New Student Information Meeting: March 28, 9:00 A.M. - N~ 
On-site Registration Day: April 4, 9:00 A.M. - NOON 
First Course: Saturdays 8:30 A.M.-4 :30 P.M. 
May 2, 9, 16, 23 
June 6 
Second Course: Saturday, June 13,8:30 A.M.-4:30 P.M. 
Monday, June 15,4:00-10:00 P.M. 
Tuesday, June 16, 4:00-10:00 P.M. 
Wednesday, June 17,4:00-10:00 P.M. 
Thursday, June 18,4:00-10:00 P.M. 
Friday, June 19,4:00-10:00 P.M. 
'postmark date 
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Last Dates for Course 
Registration Without 
Incurring Late Fee 
(In Person) (By Mail» 
August 31 August 24 
October 5 September 28 
November 9 November 2 
Last Dates for Course 
Registration Without 
Incurring Late Fee 
(In Person) (By Mail)' 
January 4 December 28 
February 8 February 1 
March 14 March 7 
Last Dates for Course 
Registration Without 
Incurring Late Fee 
(In Person) (By Mail)' 
April 25 April 11 
June 6 May 23 
Third Course: Saturday, June 20, 8:30 A.M.-4:30 P.M. 
Monday, June 22, 4:00-10:00 P.M. 
Tuesday, June 23, 4 :00-10:00 P.M. 
Wednesday, June 24, 4:00-10:00 P.M. 
Thursday, June 25, 4:00-10:00 P.M. 
Friday, June 26, 4:00-10:00 P.M. 
SUMMER TERM 1992 
New Student Information Meeting: June 13, 9:00 A.M. - NOON 
On-site Registration Day: June 20, 9 :00 A.M. - NOON 
First Course: Saturday, June 27, 8:30 A.M.-4:30 P.M. 
Monday, June 29, 4:00-10:00 P.M. 
Tuesday, June 30, 4 :00-10:00 P.M. 
Thursday, July 2, 4:00-10:00 P.M. 
Friday, July 3, 4 :00-10:00 P.M. 
Monday, July 6, 4:00-10:00 P.M. 
Second Course: Tuesday, July 7,4:00-10:00 P.M. 
Thursday, July 9, 4:00-10:00 P.M. 
Friday, July 10, 4:00-10:00 P.M. 
Saturday, July 11,8:30 A.M.-4:30 P.M. 
Monday, July 13, 4 :00-10:00 P.M. 
Tuesday, July 14, 4 :00-10:00 P.M. 
Third Course: Thursday, July 16, 4 :00-10:00 P.M. 
Friday, July 17, 4 :00-10:00 P.M. 
Saturday, July 18, 8 :30 A.M.-4:30 P.M. 
Monday, July 20, 4 :00-10:00 P.M. 
Tuesday, July 21, 4 :00-10:00 P.M. 
Thursday, July 23 , 4 :00-10:00 P.M. 
Single Course: Saturday, July 25, 8:30 A.M.-4 :30 P.M. 
·postmark date 
Monday, July 27, 4 :00-10:00 P.M. 
Tuesday, July 28, 4:00-10:00 P.M. 
Thursday, July 30, 4:00-10:00 P.M. 
Friday, July 31, 4 :00-10:00 P.M. 
Monday, August 3, 4:00-10:00 P.M. 
(In Per son) (By Mail)· 
June 13 June 6 
Last Dates for Course 
Registration Without 
Incurring Late Fee 
(In Person) (By Mail)· 
June 20 June 13 
June 30 June 23 
July 9 July 2 
July 18 July 11 
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GEM PROGRAM, 1991 - 1992 
IMPORTANT DATES AND 
DEADLINES 
July 15, 1991 
November 15, 1991 
March 15, 1992 
April 25, 1992 
May 10,1992 
Tuition 
4 
All financial aid forms for fall term should be 
completed and submitted to Nova and United 
Student Aid Funds by this date. 
All financial aid forms for winter term should 
be completed and submitted to Nova and 
United Student Aid Funds by this date. 
All financial aid forms for spring term should 
be completed and submitted to Nova and 
United Student Aid Funds by this date. 
Degree applications must be submitted by this 
date by all persons intending to participate in 
the June graduation ceremony. 
All financial aid forms for summer term should 
be completed and submitted to Nova and 
United Student Aid Funds by this date. 
Deadline for payment of tuition for each 
course is the end of the first class session 
for the course. 
Practicum Orientation Workshops 
SITE. LOCATION DATE TIME 
BRADENTON Bayshore High School 9/28/9 1 3:30 P.M. 
1125192 3:30 P.M. 
4125/92 3:30 P.M. 
7/25/92 3:30 P.M. 
9/26/92 3:30 P.M. 
DAYTONA BEACH Spruce Creek High School 9/11191 6:00 P.M. 
1108/92 6:00 P.M. 
4108/92 6:00 P.M. 
7/08/92 6:00 P.M. 
9/09/92 6:00 P.M. 
FORT LAUDERDALE Information Retrieval Service 9/25/91 7:30 P.M. 
Trailer, Room 3 1122192 7:30 P.M. 
4122192 7:30 P.M. 
7/22/92 7:30 P.M. 
9/23/92 7:30 P.M. 
FORT MYERS Bayshore Elementary School 9/11191 (TENTATIVE) 
Media Center 1109/92 6:00 P.M. 
4109/92 6:00 P.M. 
7/23/92 6:00 P.M. 
9/17/92 6:00 P.M. 
FORT PIERCE Fort Pierce 9/21191 3:00 P.M. 
Dan McCarty Middle School 1125/92 3:00 P.M. 
4125/92 3:00 P.M. 
7/25/92 3:00 P.M. 
9/26/92 3:00 P.M. 
GAINESVILLE Gainesville High School 9/24191 6:00 P.M. 
Media Center 1116/92 6:00 P.M. 
4116/92 6:00 P.M. 
7/16/92 6:00 P.M. 
9/17/92 6:00 P.M. 
JACKSONVILLE FCCJ-Downtown Campus 9/28/91 3:00 P.M. 
Room 2091 1111192 3:00p.M. 
4111192 3:00 P.M. 
7/11192 3:00p.M. 
9/12192 3:00 P.M. 
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SITE LOCATION DATE TIME 
LAS VEGAS Gorman High School 9/11191 4:00p.M. 
1108/92 4:00p.M. 
4108/92 4:00p.M. 
7/08/92 4:00p.M. 
9/09/92 4:00p.M. 
MELBOURNE" Brevard Community College 9/20/91 6:00 P.M. 
Student Center, Room 210 1131192 6:00 P.M. 
4124192 6:00 P.M. 
7/24192 6:00p.M. 
9/25/92 6:00 P.M. 
MIAMI G. Holmes Braddock Senior High 9/11191 6:00 P.M. 
3601 SW 147th Ave. 1115/92 6:00 P.M. 
Main Office (220-9400) 4114192 6:00 P.M. 
7/15/92 6:00 P.M. 
9/15/92 6:00p.M. 
ORLANDO" University High School 9/26/91 4:00 P.M. 
1125/92 4:00 P.M. 
4125/92 4:00p.M. 
8/03/92 5:00 P.M. 
9/12/92 4:00 P.M. 
PHOENIX '8601 North Black Canyon #117 9/25/91 6:00 P.M. 
1107/92 6:00 P.M. 
4107/92 6:00 P.M. 
7/07/92 6:00 P.M. 
9/01192 6:00 P.M. 
TAMPA Van Buren Junior High School 9/19/91 6:30 PM 
1123/92 6:30 P.M. 
4123/92 6:30 P.M. 
7/23/92 6:30 P.M. 
9/24192 6:30 P.M. 
WEST PALM BEACH Palm Beach Lakes Com. High School 9/11191 6:00 P.M. 
South of the intersection of 45th Street 1108/92 6:00 P.M. 
and Military Trail 4108/92 6:00 P.M. 
7/08/92 6:00 P.M, 
9/09/92 6:00 P.M. 
"Call site to confirm dates 
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Admission to the 
Graduate Education 
Module Program 
(Admission Forms are in the back of this 
catalog) 
Admission to the Master of Science 
Degree Program 
General admission requirements for the stu-
dent wishing to matriculate in the master's 
program are listed below: 
The applicant must: 
• Have earned a baccalaureate degree 
from a regionally accredited college or 
university 
• Provide three letters of recommendation 
from professional colleagues or supervi-
sors that indicate the applicant's ability 
to undertake graduate study success-
fully 
• Provide an official transcript from his or 
her undergraduate degree~granting 
college or university (an official tran-
script is one that bears a university 
signature and raised seal) 
• Submit a photocopy of a teaching 
certificate (if applicable) 
• Submit a completed application form 
accompanied by a $30 nonrefundable 
application fee. 
Admission to the Educational 
Specialist Degree Program 
General admission requirements for the stu-
dent wishing to matriculate in the educational 
specialist program are listed below: 
The applicant must: 
• Have earned a master's degree from a 
regionally accredi ted college or 
university 
• Provide three letters of recommendation 
from professional colleagues or supervi-
sors that indicate the applicant's ability 
to undertake graduate study success-
fully 
• Provide an official transcript from his or 
her undergraduate degree-granting 
college or university (an official tran-
script is one that bears a university 
signature and raised seal) 
• Submit a photocopy of a teaching 
certificate (if applicable) 
• Submit a completed application form 
accompanied by a $30 nonrefundable 
application fee . 
Special Additional R!,)guirements 
for Admission to the M.S. or Ed.S. 
De~ee or Modified Core Program 
in Educational Leadership 
• 
• 
Document two years of successful 
teaching expenence 
Have earned a minimum grade point 
average of 3.0 in the last 60 hours of 
the undergraduate program 
or 
have a minimum combined score of 
1000 on the Verbal and Quantitative 
Scales of the Graduate Record Exam. 
EXCEPTIONS: 
• Persons with a master's degree from a 
regionally accredited college or univer-
sity 
• Persons admitted to Nova University's 
master's or educational specialist 
degree program in educational leader-
ship prior to September 1, 1991 
• Persons enrolling at sites in Arizona 
and Nevada. 
Admission to Degree Candidacy 
All students enter the GEM Program on a 
probationary basis. GEM students become 
eligible for admission to degree candidacy 
(master's or educational specialist) after suc-
cessful completion of the Common Module. The 
requirements for admission to degree candidacy 
are: 
• 
• 
A 3.0 ("B") grade point average or 
higher in the Common Module 
A completed admissions credential fIle, 
as indicated above. All items for the 
credential file should be mailed directly 
to GEM or be submitted to a GEM staff 
member. 
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Special Students 
Special students, i.e., non degree-seeking 
studentsJ are welcomed by the GEM Program. Among tne various purposes for enrolling 
under special student status are: 
• Completion of courses required for 
certification renewal 
• Completion of courses to satisfy require-
ments for addition of certification or 
endorsement coverages 
• "Trying out" the GEM Program. 
Transfer of Credits 
Up to six semester hours of graduate transfer 
credits in teacher education may be accepted 
into the GEM Program, provided that the 
following conditions apply: 
• 
• 
• 
• 
• 
• 
• 
• 
• 
The student's major program allows for 
transfer of credit. 
The credits were earned at a regionally 
accredited graduate institution, within 
a five-year period preceding the stu-
dent's request for transfer. 
The courses were not used toward a 
prior degree. 
The grades assiQ'ned the courses were 
either "A" or "B:' 
An official transcript is on file to aid in 
the evaluation ofthe courses under 
consideration for transfer. 
A Request for Transfer of Credit form 
has been completed by the student. 
(Forms are available at all GEM sites.) 
Final approval of transfer of credits has 
been given by the appropriate student 
adviser. 
No transfer of credit will be applied to 
the Common Module. 
No transfer of credit will be applied to 
the practicum or the student's major 
module when only one module is 
required in the degree program. 
Credits transferred in will decrease the 
overall total of 36 credits required for GEM 
degree programs, but will not be computed in 
the student's grade point average. 
Since stete requirements for additional 
certification coverages are increasing and, in 
many cases, passing scores on state certifica-
tion examinations are required, it is mandatory 
that all GEM students pursuing additional 
coverages consult with their student advisers 
in the GEM Program offices as to current state 
policies that may affect GEM transfer of credit. 
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Majors and Degree 
Completion 
Requirements 
PROGRAM COMPONENTS 
Degree-seeking students in all GEM majors at 
either degree level must successfully complete 
the following program components in satisfac-
tion of the 36 semester hours of credit require-
ment. 
THE COMMON MODULE 
A MAJOR MODULE 
Credits 
9 
9 
A SECOND MAJOR OR 
ELECTIVE MODULE 9 
3 
6 
THE SINGLE COURSE 
THE PRACTICUM INTERNSHIP 
All degree-seeking students must begin 
their programs with the COMMON MODULE. 
Common Module 
This nine-credit experience is the first module 
taken by all degree-seeking students in all 
GEM Programs. It is offered at each GEM site 
four times/er year, during the fall, winter, 
sprIng, an summer terms, provided that at 
least 15 students are enrolled. 
Consisting of three closely related courses 
in computer Hteracy, curriculum and instruc-
tion, and measurement and evaluation the 
COMMON MODULE achieves a numb~r of 
important functions for the new GEM student: 
• 
• 
• 
• 
• 
It includes a comprehensive orientation 
to the practicum internship, covering 
needs assessment, techniques, the 
literature search, and other applied 
research methodologies. 
It includes clear, standardized proce-
dures for application for full admission 
to degree candidacy, requiring a 3.0 
grade point average or higher. 
It provides diagnosis of written commu-
nication skills and recommendations for 
remedial strategies, when necessary, 
for attaining the required levels of 
proficiency. 
It includes a computer literacy course 
counted as infield for the renewal of 
any Florida certification coverage. 
It introduces the most current pre-K-12 
computer technology to all GEM ma-
jors. 
• It provides the curriculum and instruc-
tion content and the pair of emphasis 
area courses required by Florida law for 
initial certification in educational 
leadership (school administration), as 
well as for many other GEM majors. 
Major and Elective Modules 
Students granted full admission to degree 
candIdacy, as a result of their academic work in 
the COMMON MODULE, are eligible to enroll 
in second and then third modules as they are 
scheduled in subsequent cycles. 
These nine-credit learning experiences may 
be MAJOR or ELECTIVE MODULES, depend-
ing on the student's particular program. In 
many cases these will both be MAJOR MOD-
ULES, to accommodate the number of courses 
required to add a state certification coverage or 
endorsement. In most cases when additional 
certification coverage is not being pursued, e.g., 
elementary education, physical education 
social studies, or science, one of the two i~ a 
MAJOR MODULE and the other an ELEC-
TIVE MODULE. An ELECTIVE, any available 
module selected by the student, may be taken 
before a MAJOR MODULE. 
The Single Course 
The SINGLE COURSE, normally CSE 550, can 
serve as a certification addition or renewal 
course. 
The Practicum Internship Module 
The PRACTICUM INTERNSHIP is a six-credit 
educational improvement project that is intro-
duced during the Common Module and ex-
plained in the Practicum Internship Handbook. 
The student qualifies to begin the Practicum 
InternshIp after successful completion of the 
Common Module and Writing Assessment. The 
student registers for the practicum at a re-
quired Practicum Orientation Workshop 
(POW), which is available at all sites four times 
during the year. Support is provided to the 
student by a local practicum adviser a build-
ing-level supervisor who serves as m'entor and 
the University central office staff. Each p~oject 
~s developed in the student's major and must be 
Implemented in the work setting for a mini-
mum of 12 weeks. 
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The PRACTICUM INTERNSHIP involves 
the student in a closely collaborative effort 
with: 
• A PRACTICUM ADVISER, a qualified 
GEM faculty member, with solid 
expertise in the major involved and 
experiential knowledge of the intern-
ship setting chosen, who guides the 
student through each step of the 
process; 
• A PRACTICUM MENTOR, who admini-
sters the internship setting and with 
whom the student negotiates the 
nature of the project to be undertaken; 
and 
• Other professionals working in the 
internship setting and with whom the 
student will be involved in the project. 
Initial steps leading to the PRACTICUM 
INTERNSHIP: 
• Common Module completed and degree 
candidacy achieved 
• Major Module completed (if not cur-
rently certified in major area) 
• Writing assessment passed 
• Practicum Orientation Workshop 
attended 
• Mentor selection form completed 
• Adviser requested 
• Tuition paid 
Time Limit 
Students have four years to complete all 
requirements for their degree, dating from the 
first term in which they registered for Nova 
courses applied toward their degree program. 
The time limit includes courses taken as a 
special or nondegree-seeking student, if those 
courses are used to meet degree requirements. 
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The GEM Majors 
The chart below displays the 20 major programs available and the three modules and the single 
course required for a degree in each major. A six-semester-hour Practicum Internship is also 
required. 
CM' COMMON MODULE 
./ ..•.. >(.? li·· •• N~81 ~k~ ' JL. _w. .i/ i/> . ;;;; i> H·~-::"' .[J()UW;. .i)!(.······ ...• · ..................... y\ .,. i: .. ..•.. .. ........... ·, ," ,-co:,:.::: .,, ;, ; , ::,:,::,,:·,,: , 
Adult Education Administration CM Adult Elective CSE550 
Computer Applications CM CAP I CAP I! CSE670 
Computer Science Education CM CSEI CSE I! CSE670 
Educational Leadership CM ELI ELI! EL600 
(Aelm;n" c' . K-12) 
Educational Media I EM I! EMIlI EM 520 
Elem, "'~ . CM Elem Ed -CSE550 
Emotionally Handicapped CM EH SLD I! CU665 
English CM English I English I! CSE 550 
or 
r,atorl Child Rrl, CM Gifted Elective CSE 550 
CM tiealth I " , II CSE 550 
Mathematics CM Math I M,cL II CSE 550 
Ment.~llv Haneli CM MH SLD I! CU665 
Middle Grades CM Middle Elective CSE550 
(~nr;no; Term 1992) Grades 
TIL 
"'. ,1 E, CM PED m. CSE550 
p;';, '6' CM PKJPI PKIPII CSE 550 
Re~rlin" CM 
" "'; I "oo,,,~,: I! RED 780 
~e;enee CM Science Math/Science I! CSE 550 
Social Studies CM SST Elective CSE550 
n 
." Learning Disabilities CM SLD I SLD II CU665 
Teaching English to Speakers CM TESOLI TESOL II CSE 550 
of Other Languages 
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Majors and Courses 
PROGRAM OUTLINES 
Certification requirements are complex. All 
new students seeking a degree or adding an 
endorsement or certification area must have a 
program outline developed by the end of the 
second course in the Common Module. The 
program outline may be completed with a 
student adviser in the Center for the Advance-
ment of Education Student Affairs Department 
or wlth the asslstance of the local site adminis-
trat,or for review and approval by a student 
advlser. 
Counseling Services 
You can call or visit an adviser in the CAE 
Student Affairs Department for information 
and for advice on certification and renewal 
through GEM Program courses. It is strongly 
recommended that persons seeking transfer of 
credlt contact an adviser before registering for 
the first class. 
Toll-Free Numbers for Program 
Information 
8:30 A.M.-5:00 P.M., Monday-Friday 
Broward County, Florida 475-7440 
Dade County, Florida 
All other Areas 
940-6447, 
Ext. 7440 
(800) 541-6682, 
Ext. 7440 
CAE Offices 
The Center for the Advancement of Education 
is located one mile from Nova's main campus in 
Westport Business Park, 2555 Davie Road Ext. 
Davie, Florida. Exits to the campus on 1-595 ' 
are marked. 
Nova also maintains offices in Phoenix and Las 
Vegas. 
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GEM Offices, Nevada (702) 648-1971 
333 North Rancho Drive, Suite 138 
Las Vegas, Nevada 89106 
GEM Offices, Arizona (602) 995-5999 
8601 North Black Canyon Highway 
Suite 117 
Phoenix, Arizona 85021 
Toll-free from California 
and Nevada to Arizona 
(800) 752-7440 
The GEM Program in Arizona and 
Nevada 
Most majors are offered, subject to minimum 
enrollment requirements, at the PHOENIX and 
LAS VEGAS sites. The programs are adjusted 
as necessary to comply with state certification 
and licensing requirements. Nova University's 
office of Western Programs located in Phoenix 
provides support resources 'for both of these ' 
GEM sites. 
Special programs and features include the 
following: 
• 
• 
In Phoenix, a three- or six-semester-
hour credit ADMINISTRATIVE IN-
TERNSHIP is offered to meet Arizona 
requirements for school administration 
certification. This uniquely structured 
experlence provides solid pre service 
practice, in real administrative situa-
tions under the mentorship of success-
ful administrators. The ADMINISTRA-
TIVE INTERNSHIP is required in 
addition to the regular PRACTICUM 
INTERNSHIP for Educational Leader-
ship majors and is normally inserted in 
the student's program outline in lieu of 
the regular SINGLE COURSE offering. 
In Las Vegas, three special courses 
have been developed to meet Nevada 
certification requirements. These 
courses are offered in a special module 
in place of the COMMON MODULE. 
.For mOTe information on these options in 
Anz~n~ or Nevada, contact the appropriate Site 
Administrator or the main campus student 
advlser for the Phoenix and Las Vegas sites. 
Sample Program Outlines 
These sample outlines are designed to assist you in planning. Each student 
must develop an individual outline with the assistance and approval of an 
adviser. 
Adult Education Computer 
Degree Major Administration Credits Degree Major Applications Credits 
CSE 500 3 CSE 500 3 
(COMMON) 
(MODULE) CUR 50 V502l03/04l05 3 
(COMMON) 
(MODULE) CUR 50 V502l03/04l05 3 
CUR 53 V532133/34/35 3 CUR 53V532133/34135 3 
AS 610 3 CSE 505 3 
(MODULE) AS 630 3 (MODULE) CSE 510 3 (1) (I) 
AS 640 3 CSE 515 3 
3 CSE 605 3 
ELEGrIVE (MODULE) (MODULE) 3 (II) CSE 610 3 (II) 
3 CSE 615 3 
SINGLE COURSE CSE 550 3 SINGLE COURSE CSE 670 3 
PRACTICUMI PRACTICUMI 
INTERNSHIP ADMINISTRATION OF 6 INTERNSHIP COMPUTER APPLICATIONS 6 
ADULT EDUCATION 
Computer Science Educational 
Degree Major Education Credits Degree Major Leadership Credits 
CSE 500 3 CSE 500 3 
(COMMON) 
CSE 680 3 
(COMMON) 
(MODULE) (MODULE) CUR 50V502l03/04l05 3 
CUR 53 V532133/34135 3 CUR 53 V532133/34135 3 
CSE 505 3 EDL 510 3 
(MODULE) CSE 510 3 (MODULE) EDL530 3 (I) (I) 
CSE 700 3 EDL500 3 
CSE 710 3 EDL520 3 
(MODULE) 
CSE 712 3 (MODULE) EDL525 3 (II) (II) 
CSE 715 3 EDL505 3 
SINGLE COURSE CSE 670 3 SINGLE COURSE EL600 3 
PRACTICUMI PRACTICUMI 
INTERNSHIP COMPUTER SCIENCE EDUC. 6 INTERNSHIP EDUCATIONAL LEADERSHIP 6 
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Sample Program Outlines 
These sample outlines are designed to assist you in planning. Each student 
must develop an individual outline with the assistance and approval of an 
adviser. 
Educational 
Degree Major Leadership Credits Degree Major Educational Media Credits 
Las Vegas Site Only 
EM 540 3 
EDL 535 3 (MODULE) 
(I) EM 545 3 
(MODULE I) EDL540 3 
EM515 3 
EDL545 3 
EM 500 3 
EDL 510 3 (MODULE) 
(MODULE) (II) EM 505 3 EDL 515 3 (lI) EM510 3 
EDL505 3 
EM 525 3 
EDL 530 3 (MODULE) 
(MODULE) (III) EM 530 3 EDL 525 3 (III) EM 535 3 
EDL520 3 
SINGLE COURSE EM 520 3 
SINGLE COURSE EL600 3 
PRACTICUM! 
PRACTICUM! 
INTERNSHIP EDUCATIONAL MEDIA SPEC. INTERNSHIP 6 
EDUCATIONAL LEADERSHIP 6 
Elementary 
Degree Major Education Credits 
Emotionally 
Degree Major Handicapped Credits 
CSE 500 3 CSE 500 3 
(COMMON) 
(MODULE) CUR 50 V502l03/04l05 3 
(COMMON) 
(MODULE) CUR 50 V502l03/04l05 3 
CUR 53V532133/34135 3 CUR 53V532133/34135 3 
ELE 541 3 
(MODULE) ELE 542 3 (I) 
EH 
EP 529 3 
(MODULE) EP530 3 
(I) 
ELE 730 3 EP532 3 
ELECTIVE 
3 SLD II EP 556 3 
(MODULE) 3 (MODULE) EC 580 3 
(lI) (II) 
3 EP 560 3 
SINGLE COURSE CSE 550 3 SINGLE COURSE CU665 3 
PRACTICUM! PRACTICUM! 
INTERNSHIP ELEMENTARY 6 INTERNSHIP EMOTIONALLY 6 
HANDICAPPED 
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Sample Program Outlines 
These sample outlines are designed to assist you in planning. Each student 
must develop an individual outline with the assistance and approval of an 
adviser. 
Gifted 
Degree Ml\ior English Credits Degree Ml\ior Child Education Credits 
CSE 500 3 CSE 500 3 
(COMMON) 
(MODULE) CUR 5011502103/04105 3 
(COMMON) 
(MODULE) CUR 5011502103/04105 3 
CUR 5311532133/34135 3 CUR 5311532133/34135 3 
ENG 600 3 EDU550 3 
(MODULE) ENG 605 3 (MODULE) EDU 551 3 (I) (I) 
ENG 615 3 EDU 555 3 
ENG 625 3 ELECTIVE 3 (MODULE) 
ENG 635 3 (MODULE) 3 (lI) (II) 
ENG 645 3 3 
SINGLE COURSE CSE 550 3 SINGLE COURSE CSE 550 3 
PRACTICUMI PRACTICUMI 
INTERNSHIP ENGLISH 6 INTERNSHIP GIFTED 6 
Health 
Degree Ml\ior Education Credits Degree Ml\ior Math Credits 
CSE 500 3 CSE 500 3 
(COMMON) 
CUR 5011502103/04105 (MODULE) 3 
(COMMON) 
(MODULE) CUR 5011502103/04105 3 
CUR 5311532133/34/35 3 CUR 5311532133/34135 3 
HE 565 3 (MODULE) 
(MODULE) HE 570 3 (I) 
(I) 
(To be 
HE 575 3 announced) 
HE 526 3 MATH! MAT 671 3 
(MODULE) 
HE 545 3 (II) 
SCIENCE II 
(MODULE) MAT 672 3 
HE 580 3 (II) MAT 673 3 
SINGLE COURSE CSE 550 3 SINGLE COURSE CSE 550 3 
PRACTICUM! PRACTICUMI 
INTERNSHIP HEALTH 6 INTERNSHIP MATH 6 
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Sample Program Outlines 
These sample outlines are designed to assist you in planning. Each student 
must develop an individual outline with the assistance and approval of an 
adviser. 
Mentally 
Degree Major Handicapped Credits 
Physical 
Credits Degree Major Education 
CSE 500 3 CSE 500 3 
(COMMON) 
(MODULE) CUR 501/502/03/04/05 3 
(COMMON) 
CUR 501/502/03/04/05 3 (MODULE) 
CUR 531/532/33/34/35 3 CUR 531/532/33/34/35 3 
EP 501 3 PED 710 3 
MH 
(MODULE) EP 509 3 
(I) 
EP 510 3 
(MODULE) PED 730 3 (I) 
PED 750 3 
EP 556 3 
SLD II 
3 
ELECTIVE 
(MODULE) EC 580 3 
(II) 
EP 560 3 
(MODULE) 3 
(II) 
3 
SINGLE COURSE CU 665 3 SINGLE COURSE CSE 550 3 
PRACTICUMI PRACTICUMI 
INTERNSHIP MENTALLY HANDICAPPED 6 
INTERNSHIP PHYSICAL EDUCATION 6 
Prekindergarten! 
Degree Major Primary Credits Degree Major Reading Credits 
CSE 500 3 CSE 500 3 
(COMMON) 
(MODULE) CUR 501 3 
(COMMON) 
(MODULE) RED 5271 3 
CUR 531 3 CUR 531/532/33/34/35 3 
EC 500 3 RED 500 3 
(MODULE) EC 501 3 (I) 
(MODULE) RED 554 3 (I) 
EC 502 3 RED 570 3 
EC 503 3 RED 575 3 
(MODULE) EC 504 3 
(II) 
(MODULE) EDU580 3 (II) 
EC 505 3 RED 750 3 
SINGLE COURSE CSE 550 3 SINGLE COURSE RED 780 3 
PRACTICUMI PRACTICUMI RED 5272 3 
INTERNSHIP PRE KlPRIMARY 6 INTERNSHIP READING 3 
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Sample Program Outlines 
These sample outlines are designed to assist you in planning. Each student 
must develop an individual outline with the assistance and approval of an 
adviser. 
Degree Major Science Credits Degree Major Social Studies Credits 
CSE 500 3 CSE 500 3 
(COMMON) 
CUR 5011502103/04/05 3 
(COMMON) 
(MODULE) (MODULE) CUR 501/502103/04/05 3 
CUR 531/532133/34135 3 CUR 5311532133/34135 3 
SCI 610 3 SST 610 3 
(MODULE) SCI 620 3 (MODULE) SST 620 3 (I) (l) 
SCI 630 3 SST 630 3 
MATW SCI 671 3 3 
SCIENCE II ELECTIVE 
(MODULE) SCI 672 3 (MODULE) 3 
(I!) SCI 673 3 (Il) 3 
SINGLE COURSE CSE 550 3 SINGLE COURSE CSE 550 3 
PRACTICUMI PRACTICUMI 
INTERNSHIP SCIENCE 6 INTERNSHIP SOCIAL STUDIES 6 
Specific Learning 
Degree Major Disabilities Credits Degree Major TESOL Credits 
CSE 500 3 CSE 500 3 
(COMMON) (COMMON) 
(MODULE) CUR 501/502103/04105 3 (MODULE) CUR 5011502103/04105 3 
CUR 531/532133/34135 3 CUR 531/532133/34135 3 
SLDI 
EP 5261 3 
(MODULE) EP 5262 3 
(I) 
BLE 500 3 
(MODULE) BLE 547 3 (I) 
EDU 558 3 BLE 567 3 
SLD II EP 556 3 
(MODULE) EC 580 3 (II) 
TSL 515 3 
(MODULE) TSL562 3 (II) 
EP 560 3 TSL 569 3 
SINGLE COURSE CU 665 3 SINGLE COURSE CSE 550 3 
PRACTICUMI PRACTICUMI 
INTERNSHIP SPECIFIC LEARNING 6 INTERNSHIP TESOL 6 
DISABILITIES 
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Low Enrollment 
Classes 
Classes with enrollments of fewer than 15 
persons may be offered in one of several alter-
native formats using distance education tech-
niques. 
The Common Module and the separate 
courses in the Common Module are not offered 
in an alternative format. Other courses not 
available in this format include all educational 
media and educational leadership courses and 
most computer science education courses. 
Common Module 
Emphasis Areas 
Most majors require two COMMON MODULE 
emphasis area courses in the "Curriculum and 
Instruction:" series and the "Educational 
Measurement and Evaluation:" series. The 
same emphasis area should be taken in both 
courses. 
Select ONE of the following PAIRS of courses: 
CUR 501 Curriculum and Instruction: 
Early ChildhoodlPrimary Educa-
tion 
CUR 531 Educational Measurement and 
Evaluation: 
Early ChildhoodlPrimary Educa-
tion 
OR 
CUR 502 Curriculum and Instruction: 
Elementary Education 
CUR 532 Educational Measurement and 
Evaluation: 
Elementary Education 
OR 
CUR 503 Curriculum and Instruction: 
Middle School Education 
CUR 533 Educational Measurement and 
Evaluation: 
Middle School Education 
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OR 
CUR 504 Curriculum and Instruction: 
Secondary School Education 
CUR 534 Educational Measurement and 
Evaluation: 
Secondary School Education 
OR 
CUR 505 Curriculum and Instruction: 
Exceptional Student Education 
CUR 535 Educational Measurement and 
Evaluation: 
Exceptional Student Education 
Course Descriptions 
AS 610 Organization and Administration 
of Adult and Community Education (3 Cr.) 
Participants become familiar with theoretical 
and empirical foundations of adult and commu-
nity education. Students in this course are able 
to describe appropriate ways in which they can 
organize, administer, and evaluate adult-
onented educational programs. 
AS 630 Methods and Materials of Instruc-
tion for Adults (3 Cr.) Following an explora-
tion of various concepts, materials, and instruc~ 
tional techniques that are appropriate for 
adults, including reaching disadvantaged 
adults, participants develop materials and 
methods that are appropriate for their own 
educational settings. 
AS 640 Community School Administration 
(3 Cr.) Administrators and teachers will 
become familiar with the duties and responsi-
bilities of the community school coordinator as 
established by state statute and district regula-
tions. The participants will be prepared to 
supervise and administer community school 
programs. This will include the development, 
administration, and interpretation of needs 
assessment; familiarity with lifelong learning 
curricula; and the planning needed to meet the 
cultural, recreational, academic, and social 
needs of the community. 
AS 701 Administrative Internship: Super-
visory (1-6 Cr.) (This course may be used to 
meet Arizona certification requirements and is 
open only to students approved by an Adviser 
or Site Administrator.) 
AS 702 Administrative Internship: 
Principalship 0-6 Cr_) (This course may be 
used to meet Arizona certification requirements 
and is open only to students approved by an 
Adviser or Site Administrator.) 
AS 703 Administrative Internship: Super-
intendency 0-6 Cr.) (This course may be 
used to meet Arizona certification requirements 
and is open only to students approved by an 
Adviser or Site Administrator.) 
AS 788 (Ed.S.) 
AS 688 (M.S.) Practicum in Adult Educa-
tion (6 Cr_) The Practicum is a job-related, 
problem-solving project designed by the student 
for improving an unsatisfactory educational 
situation. This systematic process includes the 
submission of a formal proposal (including 
problem documentation, operational objectives, 
and review of the literature), implementation 
and evaluation of the chosen solution strategy, 
and submission of a final report which de-
scribes the entire process. 
BLE 500 Foundations of Bilingual Educa-
tion (3 Cr.) A survey of the history, rationale, 
and organization of bilingual education in the 
United States. The course includes a study of 
various bilingual-bicultural education pro-
grams already in existence. 
BLE 547 Testing and Evaluation in BLEI 
TESOL (3 Cr.) Using course objectives and 
curriculum materials from the other compo-
nent of this core module, participants will 
select and design tests to measure and evaluate 
BLE or ESOL proficiency and achievement. 
BLE 567 Applied Linguistics: Contrastive 
Analysis (3 Cr.) An overview of the principles 
of linguistics and how they can be applied to 
language teaching and learning. Emphasis is 
on a contrastive analysis of native and target 
languages and on how this analysis can be 
applied to teaching the student in bilingual! 
ESOL classes. 
CAP 788 (Ed.S.) 
CAP 688 (M.S.) Practicum in Computer 
Applications (6 Cr.) The Practicum is a job-
related, problem-solving project designed by 
the student for improving an unsatisfactory 
educational situation. This systematic process 
includes the submission of a formal proposal 
(including problem documentation, operational 
objectives, and review of the literature), imple-
mentation and evaluation of the chosen solu-
tion strategy, and submission of a final report 
which describes the entire process. 
CED 788 (Ed.S.) 
CED 688 (M.S.) Practicum in Computer 
Education (6 Cr.) The Practicum is a job-
related, problem-solving project designed by 
the student for improving an unsatisfactory 
educational situation. This systematic process 
includes the submission of a formal proposal 
(including problem documentation, operational 
objectives, and review of the literature), imple-
mentation and evaluation of the chosen solu-
tion strategy, and submission of a final report 
which describes the entire process. 
CSE 500 Computer Literacy for Teachers 
and Administrators (3 Cr.) This course 
constitutes an introduction to the electronic 
tools of the information age, with an emphasis 
on the use of new technologies to facilitate the 
accomplishment of instructional and adminis-
trative tasks. Computer assisted instruction 
and telecommunications are also introduced. 
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CSE 505 Computer Applications (3 Cr.) 
After gaining facility with a computer operat· 
ing system (DOS), students will employ stan· 
dard or generic computer application programs 
to produce hard copies of documents that 
require the use of a word processor, a spread· 
sheet, and a database. Students will identify 
the standard features and common applications 
of these tools in educational settings and in 
society in general. An overview will be given of 
the wide variet.Y of applications of computers 
that are available to enhance administrative 
and educational tasks to help produce improved 
problem solvers. 
CSE 510 Advanced Applications of Tech· 
nology (3 Cr.) Extending basic applications of 
computers to new frontiers will help students 
blend critical thinking skills and technology to 
improve their educational environment. This 
includes an investigation of artificial intelli· 
gence, problem·solving techniques, the Logo 
environment, graphics, and merging graphics 
with text material. 
CSE 515 Computer Assisted Instruction (3 
Cr.) Students will explore various modes of 
computer assisted instruction and its impact 
upon student learning. As a culminatin(: 
product, students will create an approprIate 
CAl instructional lesson. This lesson will 
incorporate graphics and text on a topic related 
to their area of expertise. 
CSE 550 Computer Education: Technol· 
ogy for Teachers and Administrators (3 
Cr.) Students will examine the characteristics 
of high technology and local area networks, 
review related research, explore examples of 
CAl, and evaluate various pieces of hardware 
and software in terms of their functional and 
cost effectiveness. The use of high technology 
will be emphasized, along with the develop· 
ment of policies related to its use. 
CSE 605 Applications of Electronic Pub· 
Iishing (3 Cr.) Students will explore uses of 
publishing media in an educational setting. 
Desktop publishing will provide a means to 
demonstrate principles oflayout and design. 
Students will create products suitable for use in 
a variety of educational environments. 
CSE 610 Communicating with Computers 
(3 Cr.) After gaining familiarity with the 
concepts of telecommunications, moderns, 
communication software, bulletin boards, 
email, and other aspects of electronic communi· 
cations, students will access online services. 
They will then summarize the value to educa· 
tors and relative advantages and disadvantages 
of each type of electronic communication 
facility they have explored. 
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CSE 615 Emerging Technologies for 
Teachers and Administrators (3 Cr.) 
Students will investigate new and emerging 
areas oftechnological development that have 
immediate or potential impact upon the im· 
provement of education. Included in this 
course will be an exploration of topics such as 
robotics, local area networks, hypermedia, new 
hardware developments, and expert systems. 
CSE 670 Methods for Teaching Computer 
Science K·12 (3 Cr.) Students will investigate 
alternative instructional strategies for design-
ing and teaching computer science courses in 
grades K-12. Included in the course will be a 
review of the major elem ents of computer and 
infonnation science. Students will use a 
systematic curriculum design model to prepare 
a course curriculum plan. 
CSE 680 Teaching BASIC Programming 
(3 Cr.) Content, materials, and methods for 
teaching BASIC programming in the schools, 
program development, evaluation techniques, 
resources, and teaching principles will be 
discussed. 
CSE 700 Introduction to Structured 
Programming (3 Cr.) Using the concepts of 
problem solving, critical thinking, and pseudo-
code, students will analyze assigned tasks and 
develop structured approaches to designing 
computer programs using the BASIC program-
ming language. Logo will also be referenced 
for additional examples of programming tech-
niques. 
CSE 710 Programming in Pascal (3 Cr.) 
This course is designed to acquaint students 
with the fundamental concepts of a block-
structured language, Pascal. Included are all 
Pascal statements and basic data structures. 
CSE 712 Advanced Programming in 
Pascal (3 Cr.) In this course, students will 
build on the basic concepts of Pascal program-
ming acquired in the introductory course. 
Emphasis will be on the concepts of multidi-
mensional array processing, sorting and 
searching algorithms, character string process-
ing, records, sequential file manipulation, and 
an introduction to data structures (pointers). 
CSE 715 Data Structures (3 Cr.) Partici-
pants will develop skill in creating and testing 
programs written in Pascal to solve complex 
problems. Data abstraction and modularitx are 
stressed. The following data structures will be 
used by students in the course: records, arrays, 
and pointers; singly and doubly linked lists; 
introductions to recursion, stacks, and queues; 
tree-structured data; sorting and searching 
techniques; and graphs. 
CU 514 Utilization of Multi-Sensory Mate-
rials (3 Cr.) This course deals with the appli-
cation of mediated learning materials to the 
classroom situation, providing the student with 
practical experience in the utilization of media 
in the teaching-learning situation. 
CU 665 Theories of Learning and Effective 
Teaching (3 Cr.) This course examines both 
modern and traditional learning theories and 
their relationship to effective teaching behav-
ior. Also included are new brain-based learning 
concepts such as lateralization of function . An 
effort is made to evaluate the implications and 
significance of learning research for the class-
room teacher. 
CU 670 Multicultural Education (3 Cr.) 
This course investigates strategies for teaching 
children from cultural minorities. Through 
this course, students will become sensitive to 
ethnic differences and similarities. They will 
become familiar with ways of providing stu-
dents with experiences and opportunities to 
understand their uniqueness. Participants will 
examine and design strategies for teaching 
children of cultural minorities; they will evalu-
ate conventional and innovative materials and 
programs for minority children, and will study 
the values, attitudes, and customs of ethnic 
minorities. 
CUR 501 Curriculum and Instruction: 
Early Childhood/Primary Education (3 
Cr.) Using the principles of curriculum devel-
opment and related research, students will 
develop a plan for a unit of instruction, includ-
ing a needs assessment, use of resources, 
implementation specifications, and assessment 
of instructional effectiveness. In addition, this 
course covers the topics above as they apply 
specifically to the early childhood and primary 
years. 
CUR 502 Curriculum and Instruction: 
Elementary Education (3 Cr.) Using the 
principles of curriculum development and 
related research, students will develop a plan 
for a unit of instruction, including a needs 
assessment, use of resources, irnrlementation 
specifications, and assessment 0 instructional 
effectiveness. In addition, this course covers 
the topics above as they apply specifically to 
the elementary years. 
CUR 503 Curriculum and Instruction: 
Middle School Education (3 Cr.) Using the 
principles of curriculum development and 
related research, students will develop a plan 
for a unit of instruction, including a needs 
assessment, use of resources, implementation 
specifications, and assessment of instructional 
effectiveness. In addition, this course covers 
the topics above as they apply specifically to 
the middle school years. 
CUR 504 Curriculum and Instruction: 
Secondary School Education (3 Cr.) Using 
the principles of curriculum development and 
related research, students will develop a plan 
for a unit of instruction, including a needs 
assessment, use of resources, implementation 
specifications, and assessment of instructional 
effectiveness. In addition, this course covers 
the topics above as they apply specifically to 
the high school years. 
CUR 505 Curriculum and Instruction: 
Exceptional Student Education (3 Cr.) 
Using the principles of curriculum development 
and related research, students will develop a 
plan for a unit of instruction, including a needs 
assessment, use of resources, imrlementation 
specifications, and assessment 0 instructional 
effectiveness. In addition, this course covers 
the topics above as they apply specifically to 
exceptional student settings. 
CUR 531 Educational Measurement and 
Evaluation: Early Childhood/Primary 
(3 Cr.) Testing, measurement, basic statistics, 
student performance, teacher performance, and 
program evaluation techniques will be explored 
with an emphasis on the impact of educational 
research in instructional settings. In addition, 
this course covers the topics above as they 
apply specifically to the early childhood and 
primary years. 
CUR 532 Educational Measurement and 
Evaluation: Elementary Education (3 Cr.) 
Testing, measurement, basic statistics, student 
performance, teacher performance, and pro-
gram evaluation techniques will be explored 
with an emphasis on the impact of educational 
research in instructional settings. In addition, 
this course covers the topics above as they 
apply specifically to the elementary years. 
CUR 533 Educational Measurement and 
Evaluation: Middle School Education (3 
Cr.) Testing, measurement, basic statistics, 
student performance, teacher performance and 
program evaluation techniques will be explored 
with an emphasis on the impact of educational 
research in instructional settings. In addition, 
this course covers the topics above as they 
apply specifically to the middle school years. 
CUR 534 Educational Measurement and 
Evaluation: Secondary School Education 
(3 Cr.) Testing, measurement, basic statistics, 
student performance, teacher performance, and 
program evaluation techniques will be explored 
with an emphasis on the impact of educational 
research in instructional settings. In addition, 
this course covers the topics above as they 
apply specifically to the high school years. 
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CUR 535 Educational Measurement and 
Evaluation: Exceptional Student Educa-
tion (3 Cr.) Testing, measurement, basic 
statistics, student performance, teacher per-
for.mance, and program evaluation techniques 
will be explored with an emphasis on the 
impact of educational research in instructional 
settings. In addition, this course covers the 
topics above as they apply specifically to 
exceptional student settings. 
EC 500 Child Growth and Development 
Birth Through Age 8 (3 Cr.) Students will 
explore the growth and development of chil-
dren from hirth through age 8. The course 
includes in-depth study in all aspects of human 
growth and development, including the physi-
cal, social-emotional, cognitive, and creative 
domains. 
EC 501 Language Acquisition and Com-
munication Skills (3 Cr.) This course 
provides an overview of the language acquisi-
tion process and communication patterns of 
children. Developmentally appropriate tech-
niques for fostering children's communication 
skills, including steps leading to beginning 
reading, are covered. Attention will be given to 
language problems related to cultural differ-
ences. 
EC 502 Program Development for Chil-
dren Ages 3 Through 5 (3 Cr.) This course 
covers methods and curriculum development 
for programs for children ages 3 through 5. 
Attention is given to planning, design, imple· 
mentation, and evaluation of programs. Crite-
ria for the analysis and selection of materials 
are discussed. 
EC 503 Child Study and Assessment (3 Cr.) 
This course covers identification and utilization 
of appropriate assessment strategies for use in 
educational programs for children ages 3 
through 8. Included are techniques for direct 
observation of children\ interviews, formal and 
infonnal screening metnods, developmental 
assessment, and standardized and criterion-
referenced testing. 
EC 504 Parental Involvement and Collabo-
rative Techniques for Early Childhood 
Programs (3 Cr.) This course covers the 
application of techniques and strategies for 
involving parents from diverse ethnic and 
cultural backgrounds in the educational pro-
cess, including the identification and use of 
community resources. 
EC 505 Supervised Field Experience with 
Children Ages 3 Through 5 (3 Cr.) Super-
vised field placements in a variety of educa-
tional settings, including public and private 
schools and other agencies serving children 
ages 3 through 5. Students move through 
observation to planning, implementing, and 
evaluating educational experiences for chil-
dren. 
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EC 580 Speech and Language Develop-
ment (3 Cr.) This course provides the student 
with a basic understanding of the nature of 
speech and language; developmental progres-
sion in language acqujgition; problems associ-
ated with dialectal and cultural differences, 
bilingualism, or cerebral dysfunction; and 
techniques for evaluating language develop-
ment and remediation programs. 
EC 788 (Ed.S.) 
EC 688 (M.S.) Practicum in Early Child-
hood Education (Primary) (6 Cr.) The 
Practicum Internship in Early Childhood 
Education (Primary) is a culminating applied 
research project conducted with a target 
population in the work setting. The student 
proposes and implements a solution strategy 
that combines current research, knowledge, 
and skills in early childhood education with 
critical thinking skills and/or technology. The 
final written report documents the entire 
process. 
EDL 500 Communications and Supervi-
sion in Educational Leadership Roles (3 
Cr.) Using various proven activities, students 
will develop and apply their own interpersonal 
communications and supervisory skills. Since 
effective educational leaders work with and 
through others, the interactional effects of their 
communications behaviors and the ability to 
diagnose the behaviors of others will be impor-
tant elements of this course. 
EDL 505 Educational Budgeting and 
Finance (3 Cr.) Using acquired knowledge of 
historical and current school finance concepts 
and applicable state funding procedures for 
computation, accounting, auditing, and report-
ing, students will analyze the planning, devel-
opment, implementation, and evaluation of a 
school budget. 
EDL 510 School Leadership (3 Cr.) Stu-
dents will explore and demonstrate knowledge 
of basic theories of leadership, change process, 
group dynamics, and motivation as applicable 
to the principalship. Planning techniques, 
responses to external forces, and a thorough 
conversance with the Florida Principal Compe-
tencies (or those adopted by other states, for 
non-Florida students) are also included. 
EDL 520 School Law for Administrators 
(3 Cr.) Students will investigate the impact of 
school law on the rights of students and educa-
tors as guaranteed by the Constitution and its 
amendments. This investigation will include 
state and federal statutory and regulatory 
provisions as well as tort and contract liability 
as they influence public education. 
EDL 525 Personnel Selection and Devel-
opment (3 Cr.) Theory and techniques for 
effective selection, orientation, training, super-
vision, and evaluation of teachers and non-
instructional staff will be examined. Effective 
use of the personnel file, reward and termina-
tion of employees, and the operation of the 
collective bargaining process will be explored. 
EDL 530 Organizational Management of 
Schools (3 Cr.) Students will internalize the 
implications of the authority and total responsi-
bility placed on school administrators. Empha-
sis will be on approaches to effective school 
management, including value-setting, informa-
tion gathering, school-image control, delega-
tion, forcefulness, and systematic planning. 
EDL 535 Essential Understanding and 
Experience for School Administrators 
(3 Cr.) Emphasis will be placed on those 
experiences and understandings considered to 
be essential to effective school administration 
for on-the-job school administrators. These 
understandings and experiences include 
simulations and field studies on time manage-
ment, instructional supervision, contract 
management, school image management, policy 
and regulatory management, curriculum and 
program management, and instructional 
management. 
EDL 540 Administration of Educational 
Support Programs (3 Cr.) Emphasis will be 
placed on the acquisition of competencies for 
administering educational support programs 
and operational services including second 
language programs, special education pro-
grams, student activity programs, federal 
programs, and operational services including 
maintenance, transportation, school security, 
clerical and support staff services. 
EDL 545 Administration of School Im-
provement Process (3 Cr.) Emphasis will be 
placed upon the student becoming acquainted 
with the basic elements of school improvement 
processes and being exposed to school improve-
ment strategies through simulated experiences 
and field activities including the process of 
creating and managing change, mission identi-
fication, assessment, and goal statements. 
Emphasis will be given to locally emphasized 
school improvement strategies. 
EDL 788 (Ed.s.) 
EDL 688 (M.S.) Practicum Internship in 
Educational Leadership (6 Cr.) The Prac-
ticum is a job-related, problem-solving project 
designed by the student for improving an 
unsatisfactory educational situation. This 
systematic process includes the submission of a 
formal proposal (including problem documenta-
tion, operational objectives, and review of the 
literature), implementation and evaluation of 
the chosen solution strategy, and submission of 
a final report which describes the entire pro-
cess. 
EDR 788 (Ed.S.) 
EDR 688 (M.S.) Educational Research 
Practicum (6 Cr.) This practicum is a culmi-
nating applied research project conducted with 
a target population in the work setting. The 
student proposes and implements a solution 
strategy that combines current research, 
knowledge, and skills. The final written report 
documents the entire process. 
EDU 550 Introduction to the Nature and 
Needs of the Gifted Child (3 Cr.) This 
course includes basic knowledge of gifted 
children including characteristics, evaluation, 
and identification procedures. It also includes 
fundamentals of curriculum planning utilizing 
an analysis of the strengths, weaknesses, and 
potential of the gifted. 
EDU 551 Educational Procedures for the 
Gifted Child (3 Cr.) This course includes 
techniques for selecting strategies matched to 
the needs and interests of the individual gifted 
child and introduces specific strategies such as 
simulation, synectics encounter, movement, 
and role playing. It also includes lesson devel-
opment techniques so that a balance between 
cognitive and affective areas may be achieved 
by the gifted child. 
EDU 555 Seminar for the Guidance of 
Gifted Children (3 Cr.) This course includes 
topics for discussion to assist educators work-
ing with the special needs of gifted children. 
Participants acquire the knowledge and skills 
needed to help guide gifted children in their 
current environment and their future choices. 
EDU 558 Classroom Management of the 
Learning Disahled Child (3 Cr.) This course 
focuses on techniques of classroom manage-
ment including behavior modification for the 
learning disabled child. 
EDU 580 Educational Measurement (3 Cr.) 
This course focuses on a study of statistical 
concepts, measurements, instruments, and 
techniques. 
EH 788 (Ed.S.) 
EH 688 (M.S.) Practicum in Emotionally 
Handicapped Education (6 Cr.) The Prac-
ticum is a job-related, problem-solving project 
designed by the student for improving an 
unsatisfactory educational situation. This 
systematic process includes the submission of a 
formal proposal (including problem documenta-
tion,operational objectives, and review of the 
literature), implementation and evaluation of 
the chosen solution strategy, and submission of 
a final report which describes the entire pro-
cess. 
ELE 541 Creativity in Elementary School 
Curriculum (3 Cr.) Emphasis in this course is 
on the foundation and techniques of art, music" 
and physical education as integrated aspects ot 
the school curriculum. 
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ELE 542 Materials in the Teaching of 
Elementary Arithmetic and Science (3 Cr.) 
Students will select, create, adapt, evaluate, 
and use audio·visual and library materials for 
the teaching of math and science in the elemen· 
tary school. 
ELE 730 Reading in the Elementary 
Classroom (3 Cr.) Participants develop an 
understanding of the subjects that constitute 
the elementary curriculum to help their pupils 
learn to read and to identify areas where 
special assistance is required. Participants 
learn to incorporate within their classes such 
topics as various program s and approaches to 
reading; using readability formulas; developing 
reading skills; diagnosing reading difficulties; 
teaching decoding; grouping for instruction; 
assessing reading performance; and evaluating 
materials, equipment, and methodologies. 
ELE 788 (Ed.s.) 
ELE 688 (M.S.) Practicum in Elementary 
Education (6 Cr.) The Practicum is a job· 
related, problem·solving project designed by 
the student for improving an unsatisfactory 
educational situation. This systematic process 
includes the submission of a formal proposal 
(including problem documentation, operational 
objectives, and review of the literature), imple· 
mentation and evaluation of the chosen solu· 
tion strategy, and submission of a final report 
which describes the entire process. 
EL 600 Seminar in the Knowledge Base of 
Educational Leadership (3 Cr.) All content 
taught in the Educational Leadership Program 
is reviewed. The intent of this culminating 
course is to provide students with a synthesis of 
the knowledge base required as the intellectual 
underpinning for successful practice as a school 
administrator. (Prerequisite: Completion of all 
Educational Leadership course work.) 
EM 500 Philosophy of School Library 
Media Programs (3 Cr.) This course includes 
the functions of the library media program in 
the educational environment; the professional 
role of the media specialist; program standards; 
program planning, implementation and evalu-
ation; research applications; and trends and 
issues that influence school media programs. 
EM 505 Design and Production of Educa· 
tional Media (3 Cr.) This survey course 
introduces the principles of instructional 
design; provides experience in the production of 
audio, video, graphic, and photographic media; 
and includes methods of teaching media pro-
duction. 
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EM 510 Media for Children (3 Cr.) This 
course includes the developmental stages of 
children, the utilization of print and nonprint 
media to meet instructional, informational, 
personal, and recreational needs of children; 
production of materials to stimulate interest 
and enjoyment ofliterature; and methods for 
providing reading, listening, and viewing 
guidance. 
EM 515 Reference and Information Serv-
ices (3 Cr.) This course examines print and 
electronics information resources; techniques 
for providing reference and information serv-
ices; applications of technology to information 
storage, retrieval, and networking; and meth-
ods of teaching reference strategies to students. 
EM 520 Instructional Role of the Media 
Specialist (3 Cr.) This course emphasizes the 
media specialist's role in curriculum planning, 
methods of information skills instruction, and 
techniques for integrating media in the learn-
ing environment. 
EM 525 Library Media Collection Develop-
ment (3 Cr.) This course includes principles of 
locating, evaluating, selecting, and maintaining 
media resources; acquisition of materials and 
equipment; the impact of technology on collec-
tion development practices; and use of com-
puter word processing and database software to 
assist in the collection development process. 
EM 530 Management of School Library 
Media Programs (3 Cr.) This course includes 
methods of operating the school library media 
center, including program policies; circulation 
and inventory systems; budgeting, staffing; 
marketing; facilities utilization; and the appli-
cation of technology to media center manage-
ment practices. 
EM 535 Media for Young Adults (3 Cr.) 
This course includes the developmental stages 
of adolescents; utilization of print and nonprint 
media to meet the instructional, informational, 
personal, and recreational needs of adolescents, 
and methods for providing reading, listening, 
and viewing guidance. 
EM 540 Organization of Library Media 
Collections (3 Cr.) This course includes 
library classification systems, principles and 
techniques of descriptive cataloguing, methods 
of organizing media resources, and the applica-
tion of technology to bibliographic methods. 
EM 545 Production of Instructional Video 
Programs (3 Cr.) This course provides 
laboratory experience in the production and 
utilization of video programs for instructional 
purposes, and methods of teaching video 
production. 
EM 798 (Ed.S.) 
EM 698 (M.S.) Practicum Internship in 
Educational Media (6/9 Cr.) The Practicum 
Internship in Educational Media is a culminat· 
ing applied research project conducted with a 
target population in the work setting. The 
student proposes and implements a solution 
strategy that combines current research, 
knowledge, and skills in the use of educational 
media with critical thinking slUlls andlor 
technology. The final written report documents 
the entire process. 
ENG 600 Recent Directions in Oral Com· 
munications (3 Cr.) Students will explore 
recent directions in discussion theory, current 
models of group communication, the nature of 
public speaking, cooperative learning, and the 
role of oral communications in the history of 
English teaching. 
ENG 605 Recent Directions in Language 
Learning (3 Cr.) Students will investigate 
recent directions in the study of grammar and 
syntax including a comparison of the adult 
standards approach and the language/experi-
ence approach. 
ENG 615 Recent Directions in Expository 
Writing (3 Cr.) The process model of exposi-
tory writing will be examined, analyzed, and 
explicated. Particular emphasis will be placed 
on recent directions for the improvement of 
writing abilities and on the writing ofresearch 
papers. 
ENG 625 Recent Directions in Creative 
Writing (3 Cr.) The nature of creative writing 
will be analyzed, and students will examine 
recent directions in ways to enhance creativity 
in the writing process. Specific focus will be on 
the development of creative approaches to the 
writing of poetry, diaries, journals, and fiction. 
ENG 635 Recent Directions in Adolescent 
Literature (3 Cr.) Students will explore 
recent developments in reader response theory 
and recent directions in the use of young adult 
literature. Specific topics will include the use 
of questioning strategies, literary attitude 
scales, story telling, reading aloud, reading 
inventories, and the integration of language 
arts through the study ofliterature. 
ENG 645 Recent Directions in the Analysis 
of Literature (3 Cr.) Students will explore 
recent directions in the analysis and criticism 
ofliterature. The focus will be on the develop-
ment of discussion, critical thinking, and 
writing skills through literature studies. 
ENG 788 (Ed.S.) 
ENG 688 (M.S.) Practicum Internship in 
English Education (6 Cr.) The Practicum is 
a job-related, problem-solving project designed 
by the student for improving an unsatisfactory 
educational situation. This systematic process 
includes the submission of a formal proposal 
(including problem documentation, operational 
objectives, and review of the literature), imple-
mentation and evaluation of the chosen solu-
tion strategy, and submission of a final report 
which describes the entire process. 
EP 501 Biological, Psychological and 
Sociological Foundations of Mental Retar· 
dation (3 Cr.) This course focuses on the 
etiology of mental disability. It covers the 
social, emotional, and educational characteris-
tics and needs of the mentally disabled and 
implications for evaluation, educational plan-
ning, and program development. 
EP 509 Curriculum Development, Methods 
and Materials for the Trainable Mentally 
Retarded (3 Cr.) Educational management, 
curriculum development, methods and materi-
als for trainable mentally retarded children 
and adolescents, with an emphasis on individu-
alized planning and program development. 
EP 510 Curriculum Development, Methods 
and Materials for the Educable Mentally 
Retarded (3 Cr.) Educational management, 
curriculum development, methods, and materi-
als for educable mentally retarded children and 
adolescents, with an emphasis on individual-
ized planning and program development. 
EP 527 Educational Programming for 
Exceptional Students (3 Cr.) This course 
provides specialized teaching and programming 
techniques to meet the unique needs of excep-
tional students. Educational programming for 
the learning disabled, mentally retarded, and 
emotionally disturbed student populations will 
be explored. Special education programming 
for the regular classroom, resource room, and 
special programs classroom will be reviewed. 
The course prepares the teacher to meet the 
academic, social, behavioral, and other unique 
needs of exceptional students. 
EP 529 Educational Programming for the 
Emotionally Disturbed and Socially 
Maladjusted Child (3 Cr.) Curriculum and 
program designs and objectives for optimizing 
outcomes with the emotIonally disturbed child 
are emphasized. 
EP 530 Classroom Management: Methods 
and Techniques for the Emotionally 
Disturbed and Socially Maladjusted Child 
(3 Cr.) Beginning with the assumption that 
behavior is purposeful, this course investigates 
causal factors in emotional disturbance and 
explores techniques for classroom management. 
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EP 532 Precision Teaching and Behavior 
Modification for the Emotionally Dis-
turbed and Socially Maladjusted Child (3 
Cr _> Students learn techniques for teaching the 
emotionally disturbed and sociaUy maladjusted 
child. Competencies in behavior modification 
techniques are stressed including reinforce-
ment, shaping, chaining, and behavior chart-
ing. Techniques used in precision teaching are 
examined. 
EP 540 Counseling Techniques and Pro-
grams for Handicapped Students (3 Cr_> 
This course is a comprehensive introduction to 
counseling theories and techniques, including 
communication skiUs related to school and 
home problems with handicapped students. 
Focus wiU be on the understanding and devel-
opment of principles in vocational , individual, 
and group dynamics utilizing special education 
methods with students, parents, teachers, 
administrators, and other related staff. 
EP 556 Educational Assessment for Excep-
tional Children (3 Cr_> This course familiar-
izes the student with techniques and instru-
ments for measuring exceptionality in chil-
dren, including learning disabilities, emotional 
disabilities, and mental retardation. 
EP 560 Survey of Exceptionalities (3 Cr_> 
This course is an intensive investi!;:ation of 
learning disadvantages in school sItuations 
including inteUectual exceptionalities, sensory 
deficits, health or development problems, 
emotional disturbances, and language or 
cultural differences. 
EP 561 Parent and Teacher Interaction in 
Special Education (3 Cr_> This course is 
designed to increase the awareness of the 
exceptional family, developing conference skills 
and strategies for effectively communicating 
with parents of exceptional children. Teachers 
will also learn strategies for managing home-
school conflict and effective home programming 
activities for the special student. 
EP 582 Curriculum Development for the 
Exceptional Child (3 Cr_> This is a critical 
study of current curricular models in special 
education. Content in relevant special educa-
tion areas aTe covered in mental retardation, 
emotional disturbance, and learning disabilities 
with exceptional students ages three to 21. 
EP 584 Characteristics of Exceptional 
Students (3 Cr.> This course is a study of the 
characteristics, training, and educational needs 
of handicapped and gifted students ages three 
to 21, in school, agency, and institutional 
settings. 
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EP 586 Pre-VocationaWocational Educa-
tion for the Handicapped (3 Cr.> This 
course involves consideration and design of pre-
vocational and vocational programs for handi-
capped students, including the mentally 
retarded, learning disabled, emotionally dis-
turbed, physically impaired, and other students 
with handicapping conditions. 
EP 5261 Workshop in Learning Disabili-
ties (Tbeory> (3 Cr.) A practical introductory 
overview of the field of learning disability with 
special emphasis on curriculum, development 
of conceptual skills and processes in mathemat-
ics and reading, and techniques for individuali-
zation based on evaluation. 
EP 5262 Workshop in Learning Disabili-
ties (Practice> (3 Cr_> Application of tech-
niques of individualized instruction for the LD 
child. This course requires the demonstration 
and application of diagnostic and remedial 
skills. 
ESL 788 (Ed_S_> 
ESL 688 (M_S_> Practicum in Teaching 
English to Speakers of Other Languages 
(6 Cr_> The Practicum is a job-related, prob-
lem-solving project designed hy the student for 
improving an unsatisfactory educational 
situation. This systematic process includes the 
submission of a formal proposal (including 
problem documentation, operational objectives, 
and review of the literature), implementation 
and evaluation of the chosen solution strategy, 
and submission of a final report which de-
scribes the entire process. 
GCE 788 (Ed_S_> 
GCE 688 (M_S.> Practicum in Gifted Child 
Education (6 Cr.> The Practicum is a job-
related, problem-solving project designed by 
the student for improving an unsatisfactory 
educational situation. This systematic process 
includes the submission of a formal proposal 
(includi ng problem documentation, operational 
objectives, and review of the literature), imple-
mentation and evaluation of the chosen solu-
tion strategy, and submission of a final report 
which describes the entire process. 
HE 526 Stress Management (3 Cr.> Students 
wiU be able to recognize and identify personal 
stressors, employ methods of relaxation to 
co ntrol the stress response, and to teach these 
techniques to others. 
HE 545 Fitness Education (3 Cr_> Partici-
pants will gain knowledge of exercise pro-
grams; the psychology of fitness and types of 
fitness including mental, nutritional, and 
physical. Fitness testing and program develop-
ment will be explored. 
HE 565 Human Sexuality in Health Educa-
tion (3 Cr.) Participants will explore human 
sexuality as related to health issues and 
examine ways to deal with these issues. During 
this course, participants will design a human 
sexuality educational program. 
HE 570 Gerontology and the Health Edu-
cator (3 Cr.) Through this course, all health 
care professionals will become familiar with the 
problems, misconceptions, and needs of the 
elderly of American society. Participants will 
compare and critique programs for the elderly, 
such as preretirement counseling, recreation , 
and exercise programs. In addition, partici-
pants will examine various pedagogical tech-
niques used in aging education. 
HE 575 Drug Abuse in Health Education 
(3 Cr.) Health care professionals will explore 
common drug abuse problems and investigate 
methods to address them. 
HE 580 Health Counseling (3 Cr.) Physical, 
mental, emotional, and social health problems 
are discussed. Students gain expertise in 
administration of remedIal procedures, han-
dling of confidential records, and various 
counseling techniques. 
HE 788 (Ed.S.) 
HE 688 (M.S.) Practicum in Health Educa-
tion (6 Cr.) The Practicum is a job-related, 
problem-solving project designed by the student 
for improving an unsatisfactory educational 
situation. This systematic process includes the 
submission of a formal proposal (including 
problem documentation, operational objectives, 
and review of the literature), implementation 
and evaluation of the chosen solution strategy, 
and submission of a fmal report which de-
scribes the entire process. 
MAT 671 An Introduction to Artificial 
Intelligence for Mathematics Teachers 
(3 Cr.) The objective ofthis course is to show 
how mathematical and scientific thinking can 
be modeled with a computer. Cognitive science 
is the study of models of the mind, and artificial 
intelligence is the study of how to implement 
those models in a computer. Both approaches 
will be adopted in this course. By readings and 
discussion the class will explore some cognitive 
theories. Working with a computer language 
such as Logo, participants will learn how to 
implement working models of scientific and 
mathematical thinking in the computer. 
MAT 672 Expert Systems in the Classroom 
for Mathematics Teachers (3 Cr.) The 
objective ofthis course is to show mathematical 
and scientific knowledge can be acquired and 
stored in a computer "knowledgebase." The 
logical workings of an expert "inference engine" 
will be explained. Two kinds of knowledge 
storage will be examined: rule-based and 
frame-based. There will be a discussion of 
"naive knowledge engineering" - in which 
secondary grade (or younger) students build 
expert systems. Participants in this course will 
construct their own, working expert systems. 
Prerequisites: MAT 671. 
MAT 673 Models of Concept Formation 
and Problem-Solving for Mathematic 
Teachers (3 Cr.) The objective of this course 
is to explore current research in developing 
computer models of mathematical and scientific 
thinking. Programs such as AM in mathemat-
ics, and BACON in science can learn concepts 
from data without human intervention. Impor-
tant ideas in problem-solving such as represen-
tation and "state space" search will be pre-
sented. Computational methods for solving the 
famous "Missionaries and Cannibals" problem 
and Rubik's Cube will be covered. The partici-
pants will be able to construct actual "learning" 
models using Logo. Prerequisites: MAT 672. 
MAT 788 (Ed.s.) 
MAT 688 (M.S.) Practicum in Mathematics 
Education (6 Cr.) The Practicum is a job-
related, problem-solving project designed by 
the student for improving an unsatisfactory 
educational situation. This systematic process 
includes the submission of a formal proposal 
(including problem documentation, operational 
objectives, and review of the literature), imple-
mentation and evaluation of the chosen solu-
tion strategy, and submission of a final report 
which describes the entire process. 
MR 788 (Ed.S.) 
MR 688 (M.S.) Practicum in Mental Retar-
dation (3 Cr.) The Practicum is a job-related, 
problem-solving project designed by the student 
for improving an unsatisfactory educational 
situation. This systematic process includes the 
submission of a formal proposal (including 
problem documentation, operational objectives, 
and review of the literature), implementation 
and evaluation of the chosen solution strategy, 
and submission of a final report which de-
scribes the entire process. 
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PED 710 Programs for the Physically 
Handicapped in Mainstreamed Physical 
Education Classes (3 Cr.) Through this 
course, participants explore the different 
categories of the physically handicapped and 
the special needs and problems of these catego-
ries; attention is given to the issue of main-
streaming and the legal requirements estab-
lished by current legislation. The course 
enables the participants to identify and evalu-
ate suggested materials and methods for use 
with physically handicapped students in 
mainstreamed physical education classes. 
Examples, problems, and situations appropri-
ate to all grade levels (K-12) are included in 
this course. 
PED 730 Physical Education Programs to 
Promote Future Healthy Adulthood (3 Cr.) 
Through this course, participants will examine 
suggested programs to help direct pupils 
toward activities that will promote a healthy 
adulthood. Participants will develop a program 
that incorporates nutrition, exercise, health 
care, and elements of mental health in existing 
school physical education classes . Examples, 
problems, and situations appropriate to all 
grade levels (K-12) will be included in this 
course. 
PED 750 Problems of Negligence and 
Liability in Physical Education Programs 
(3 Cr.) Participants in this course examine the 
unique problems and legal consequences of 
negligence and liability in physical education 
programs. Case studies of incidents and legal 
actions are an integral part of the course. 
Course participants are asked to research and 
analyze the legal aspects of the problems. 
Attention will be paid to special problems such 
as those involving contact sports, field trips, co-
educational sports programs, and the main-
streaming of the physically handicapped and 
physical education programs. Examples, 
problems, and situations appropriate to all 
grade levels (K-12) are included in this course. 
PED 788 (Ed.S.) 
PED 688 (M.S.) Practicum in Physical 
Education (6 Cr.) The Practicum is a job-
related, problem-solving project designed by 
the student for improving an unsatisfactory 
educational situation. This systematic process 
includes the submission of a formal proposal 
(including problem documentation, operational 
objectives, and review of the literature), imple-
mentation and evaluation of the chosen solu-
tion strategy, and submission of a final report 
which describes the entire process. 
RED 500 Techniques of Corrective and 
Remedial Reading (3 Cr.) This course 
includes the development and use of informal 
diagnostic procedures, organization of small 
group and individualized reading, instruction, 
and evaluation of remedial reading techniques 
and materials. 
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RED 554 Assessment in Reading (3 Cr.) 
This course familiarizes the students with a 
variety of techniques, both formal and infor-
mal, for assessing reading level, diagnosing 
reading disability, and measuring achievement. 
Techniques for assessing reading level and 
readability are explored. 
RED 570 The Reading Process (3 Cr.) This 
course examines reading models, subskills, and 
theories and explores the theoretical basis for 
different reading systems. 
RED 575 Contemporary Foundations of 
Reading (3 Cr.) Students will become famil-
iar with current theories oflearning as related 
to reading at the elementary and secondary 
levels, with an emphasis upon learning styles, 
cognitive development models, and computer-
based learning experiences in reading. Adap-
tive instruction as it applies to meeting indi-
vidual needs will also be explored. 
RED 588 Practicum in Reading (3 Cr.) The 
Practicum is a job-related, problem-solving 
project designed by the student for improving 
an unsatisfactory educational situation. This 
systematic process includes the submission ofa 
formal proposal (including problem documenta-
tion, operational objectives, and review of the 
literature), implementation and evaluation of 
the chosen solution strategy, and submission of 
a final report which describes the entire pro-
cess. 
RED 750 Literature for Children and 
Adolescents (3 Cr.) Students become ac-
quainted with the literature available for 
children in the various media of communication 
and develop and practice techniques for intro-
ducing literature to children and adolescents. 
Participants analyze children's literature on 
the basis of literary style, patterns of organiza-
tion, reading level, and the needs and interests 
of children. Participants develop skills for 
broadening children's understanding of litera-
ture in specific content areas. 
RED 780 Teaching Language Arts in the 
Secondary School (3 Cr.) The focus in this 
course will be upon the development of instruc-
tional methods and techniques for reading, 
writing, and speaking in grades six through 12. 
Students will explore reading in the content 
areas, the concept of reading and writing to 
learn, thinking skills, study skills systems, and 
effective verbal communication. 
RED 5271 Reading Supervision and Cur-
riculum Development (3 Cr.) This course 
reviews the principles of curriculum develop-
ment. Reading majors develop an individual-
ized reading curriculum. 
RED 5272 Reading Supervision and Cur-
riculum Development (Practice) (3 Cr.) 
This experiential course emphasizes the appli-
cation and supervision of a reading curriculum 
in the classroom setting. 
SCI 610 Current Issues in Energy and 
Environmental Studies (3 Cr.) The student 
will be provided an interdisciplinary experience 
with a strong science base, using the ecosystem 
concept as a unifying theme to draw together 
factual information and concepts from biology, 
chemistry, physics, geography, and the earth 
sciences in an effort to develop a better under-
standing of ecological balance. Topics will 
include energy use and production, attendant 
problems of chemical and thermal pollution, 
the ethnobiological significance of local flora 
and fauna, and the dynamic forces acting on 
the nearshore environments and effects on reef 
growth distribution. 
SCI 620 Biology and Human Affairs (3 Cr.) 
This course has been designed to provide an 
intensive introduction to the cell as it inte-
grates into the physiology, genetics, develop-
ment, anatomy, and behavior of intact organ-
isms. In addition, a study of various biological 
factors that affect the health and survival of 
man in modern society, as well as the evolution 
of populations, will be investigated. 
SCI 630 Scientific and Social Perspectives 
in the Physical Sciences (3 Cr.) Beginning 
with the physical laws, students will explore 
various topics that will provide the basis for 
scientific reasoning. These topics will include 
physical laws that explain the relationships 
between matter and energy; the physical and 
chemical properties related to atomic structure 
of the elements; principles offorcehwork, and 
motion as governed by universal p ysicallaws; 
and technological developments as linked to 
human resourcefulness. 
SCI 671 An Introduction to Artificial 
Intelligence for Science Teachers (3 Cr.) 
The objective of this course is to show how 
mathematical and scientific thinking can be 
modeled with a computer. Cognitive science is 
the study of models of the mind, and artificial 
intelligence is the study of how to implement 
those models in a computer. Both approaches 
will be adopted in this course. By readings and 
discussion the class will explore some cognitive 
theories. Working with a computer language 
such as Logo, participants will learn how to 
implement working models of scientific and 
mathematical thinking in the computer. 
SCI 672 Expert Systems in the Classroom 
for Science Teachers (3 Cr_) The objective of 
this course is to show mathematical and scien-
tific knowledge can be acquired and stored in a 
computer "knowledgebase." The lo~cal work-
ings of an expert "inference engine' will be 
explained. Two kinds of knowledge storage will 
be examined: rule-based and frame-based. 
There will be a discussion of "naive knowledge 
engineering" - in which secondary grade (or 
younger) students build expert systems. Par-
ticipants in this course will construct their 
own, working expert systems. Prerequisites: 
SCI 671 
SCI 673 Models of Concept Formation and 
Problem-Solving for Science Teachers 
(3 Cr.) The objective of this course is to ex-
plore current research in developing computer 
models of mathematical and scientific thinking. 
Programs such as AM in mathematics, and 
BACON in science can learn concepts from data 
without human intervention. Important ideas 
in problem-solving such as representation and 
"state space" search will be presented. Compu-
tational methods for solving the famous "Mis-
sionaries and Cannibals" problem and Rubik's 
Cube will be covered. The participants will be 
able to construct actual "learning" models using 
Logo. Prerequisites: SCI 672. 
SCI 788 (Ed.S.) 
SCI 688 (M.S.) Practicum in Science Edu-
cation (6 Cr.) The Practicum is a job-related, 
problem-solving project designed by the student 
for improving an unsatisfactory educational 
situation. This systematic process includes the 
submission of a formal proposal (including 
problem documentation, operational objectives, 
and review of the literature), implementation 
and evaluation of the chosen solution strategy, 
and submission of a final report which de-
scribes the entire process. 
SLD 788 (Ed.S.) 
SLD 688 (M.S.) Practicum in Specific 
Learning Disabilities (6 Cr.) The Practicum 
is a job-related, problem-solving project de-
signed by the student for improving an unsatis-
factory educational situation. This systematic 
process includes the submission of a formal 
proposal (including problem documentation, 
operational objectives, and review of the 
literature), implementation and evaluation of 
the chosen solution strategy, and submission of 
a final report which describes the entire 
process. 
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SST 610 Political Thought and Analysis 
(3 Cr.) Educators in the social sciences should 
understand the broad framework of political 
science and accompanying concepts along with 
appropriate uses in the school setting. The 
course will provide students with content in the 
broad areas of political science, American 
government, U.S. legal framework, and varied 
citizen rights . The course includes reviewing 
selected books, writing summary papers, and 
demonstrating research abilities in several 
political science topics. 
SST 620 Contemporary Theories in Behav-
ioral Science (3 Cr_) Participants will review 
the behavioral sciences with an emphasis on 
development, including the classical methods 
from historical and recent trends in the theory 
of man as a physical, emotional, and social 
being. Students will become familiar with 
contemporary methods used to measure behav-
ior. Psychological topics as they apply to 
counseling, emotional problems, criminal 
behavior, business, and education will be 
explored. The student will be familiar with 
classical theories and evaluate contemporary 
literature in such areas as self-concept, self-
awareness, encountering, consciousness rais-
ing, promoting self, and similar approaches. 
SST 630 Contemporary Social Problems! 
Issues (3 Cr.) In this course, participants will 
explore contemporary social, economic, and 
political problems stressing the techniques 
needed to define and analyze them. Beginning 
with the individual, the exploration proceeds to 
the family, the local government, and finally to 
massive national problems. The students will 
develop skill in gathering information on 
problems encountered within the family, local 
government, and the nation. 
SST 788 (Ed.S.) 
SST 688 (M.S.) Practicum in Social Stud-
ies Education (6 Cr.) The Practicum is a job-
related, problem-solving project designed by 
the student for improving an unsatisfactory 
educational situation. This systematic process 
includes the submission of a formal proposal 
(including problem documentation, operational 
objectives, and review of the literature), imple-
mentation and evaluation of the chosen solu-
tion strategy, and submission of a final report 
which describes the entire process. 
TSL 515 Curriculum Development in 
Bilingual Programs (3 Cr.) A study of the 
content development and evaluation of ESOL 
curricula for use in bilingual or multilingual 
settings. The course includes a survey of 
techniques for assessing needs, determining 
objectives, and designing and evaluating 
curriculum materials. 
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TSL 559 Overview of Current Strategies of 
ESOL Instruction (3 Cr.) This course 
provides a generic overview of practices in 
English as a Second Language instruction. The 
student will examine current strategies and 
pertinent theory in ESOL testing/evaluation, 
curriculum and materials development, meth-
ods of teaching, and cross-cultural communica-
tion. 
TSL 562 Cultural and Cross-Cultural 
Studies (3 Cr.) This course examines cultural 
factors that influence the acquisition of learn-
ing of native and target languages. The course 
will focus on how an awareness of native and 
target cultures contributes to the effective 
teaching of the respective languages. 
TSL 569 Methodology of Teaching English 
to Speakers of Other Languages (3 Cr.) A 
survey of techniques used in teacbing ESOL 
including a review of audio-lingual, cognitive-
code, and functional/notional approaches. This 
course examines curriculum and methods used 
in teaching and testing the skills of speaking, 
listening/understanding, reading, and writing. 
Academic Policies 
Grading Policy 
GEM students must maintain a grade point 
average of at least 3.0 (B) for retention in the 
program. Incomplete grades (I) must be made 
up within four months of the final class meet-
ing of the module or course, or sooner if stipu-
lated by the instructors. Otherwise a grade of 
F will automatically appear in the permanent 
records. 
Grade 
A= 
B= 
C= 
D= 
F= 
P= 
PR= 
wu= 
z= 
1= 
Quality Points 
Excellent achievement 4.0 
Good achievement 3.0 
Below expectations for 
graduate work 2.0 
Poor achievement 1.0 
Failure 0.0 
Pass 0.0 
Progress Shown 0.0 
Administrative Withdrawal 
No Grade Submitted 
by Instructor 
Incomplete 
No plus or minus grades (e.g., A-, B+) are used 
in the GEM Program. 
Attendance Policy 
GEM students must attend all class sessions 
and must adhere to the scheduled class hours. 
When class sessions must avoidably coincide 
with religious holidays, students affected are 
excused, but must make up work as required 
by the instructor. 
Original Work 
At Nova University, it is plagiarism to repre-
sent another person's work, words, or ideas as 
one's own without use of a University recog-
nized method of citation. . 
Assignments such as course preparations, 
exams, tests, projects, term papers, and prac-
ticums must be the original work of the stu-
dent. Original work may include the thoughts 
and words of another, but if this is the case, 
those ideas or words must be indicated in a 
manner consistent with a University-recog-
nized form and style manual. Violation of the 
requirement of original work constitutes 
plagiarism at Nova University and may result 
in disciplinary action up to and including 
termination from the institution. 
Work is not original that has been submit-
ted previously by the author or by anyone else 
for academic credit. Work is not original that 
has been copied from any other source includ-
ing another student unless such copying is 
acknowledged by the person submitting the 
work for credit at the time the work is being 
submitted or unless copying, sharing, or joint 
authorship is an express part ofthe assign-
ments. Exams and tests are original work 
when no unauthorized aid is given, received, or 
used prior to or during the course of the exami-
nation. 
Grievance Policy 
When questions about procedures, decisions, or 
judgments occur, counseling is available for 
discussion and resolution of differences. Stu-
dents may also have recourse to more formal 
avenues of appeal and redress. An appeals 
policy is available upon request from the 
Student Affairs Department of the Center for 
the Advancement of Education. 
Extensions 
Students have up to four years to complete all 
degree requirements, dating from the begin-
ning of the term of their initial registration for 
coursework leading to the degree. A one-year 
extension is possible under extenuating circum-
stances. The request for an extension must be 
made in writing to the Director of Student 
Affairs prior to the end of the student's four-
year time limit. 
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Tuition, Fees, and 
Financial Policies 
Fees 
Payment of fees in cash is not accepted. Unless 
otherwise indicated, checks or money orders 
should be payable to NOVA UNIVERSITY. 
Tuition fees can be charged to Master Card 
VISA, Discover or American Express accou~ts. 
Fees are subject to change without notice. 
Appl,ication, Registration and 
TUlhonFees 
Graduate Admissions 
Application Fee ........................................ $30 
This is a one·time, nonrefundable fee (a 
perforated Graduate Admissions Application 
form IS Included at the end of this document). 
Registration Fee ....................................... $10 
This processing fee must be paid each time a 
regIstration form and tuition are submitted 
:-vhether the registration and tuition are co~er-
109 one course or more than one course. 
T 't' F ill IOn ees ........................ $170 per credit 
Late Payment Fee .................................... $75 
Tuition and registration fees are due at the site 
or at the GEM offices on main campus one week 
before the first class session for the course. In 
some cases, a holiday weekend interferes. See 
pages 2 through 4 of this catalog for the exact 
due dates. Students opting to register by mail 
must have their registration postmarked at 
least two weeks before the first class session. 
Students may register up to the end of the 
first day of classes, but will be charged a $75 
late fee. 
PAYMENT OF THE PRACTICUM INTERN· 
SIllP TUITION AND MAINTENANCE 
FEES 
T ' 1' F ill IOn ee .......................... $170 per credit 
Late Payment Fee ................................... $75 
Maintenance Fee .................. $300 per year 
Students register for the Practicum Internship 
at the Practicum Orientation Workshop. Prac-
tIcum Orientation Workshop dates and locations 
are hsted on pages 5 and 6 of this catalog. You 
may pay for all six credit hours of the Practicum 
InternshIp at the POW, or pay in two install-
ments. 
Persons opting to pay for the Practicum 
Internship in two payments may pay as follows: 
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At re$stration duri ng the Practicum Orienta-
tIon orkshop .......................... $510 (3 credits) 
Within 30 calendar days after registration at 
the Practicum Orientation 
Workshop ............ .. ................. .. $510 (3 credits) 
A late fee of$75 will be charged for any 
payment that is not postmarked or date 
stamped by the due date. 
A maintenance fee of$300 per year will be 
charged to all students who have not submit-
ted theu final document to the Director of 
Practicums by end of the 12th month after 
their initial registration. 
The maintenance fee will be assessed each 
year as applicable up to the end of the stu-
dent's fourth year deadline for completing the 
GEM Program. 
Other Fees 
Graduation Fee ........................................ $30 
• Students must request a DEGREE 
APPLICATION FORM from the Office 
of the University Registrar (Ext. 7400) 
at least two months prior to the 
prOjected date for completion of all 
degree requirements. 
• An additional fee is charged by the 
registrar's office for commencement 
announcements and for a cap and 
gown for students attending the 
commencement exercises in the 
summer in Fort Lauderdale. 
Local Fees ............................... as applicable 
The GEM Program are offered in cooperation 
with local teacher organizations in Alachua, 
Brevard, and Dade counties in Florida. Stu-
dents who are eligible but are not members of 
these organizations at the Gainesville Mel-
bourne, or Miami GEM sites, must pay a 
s~rVlce fe.e to the appropriate organization. 
SIte admInIstrators at these locations provide 
complete details regarding local fees for 
students to whom they apply. 
Textbooks, Books of Readings, Practicum 
Internship Packet, and other Learning 
Materials ................................. as applicable 
Stude:,ts must purchase required learning 
matenals no later than the opening class 
sessions of each applicable module or course. 
Unless otherwise indicated by the site admin-
istrator, checks or money orders should be 
\ 
\ 
I 
I 
made payable to NOVA BOOKS, INC. Re-
ceipts are provided if needed. 
Tuition Refund Policy 
Fees other than tuition are not refundable. 
Students who wish to receive a tuition refund 
must notify, in writing, the director of the 
GEM Program or the site administrator of 
their reason for withdrawal. Refunds will be 
based on the date of receipt of written notifica-
tion. Unless written notification of with-
drawal is on file, students are assumed to be 
active participants and are responsible for 
tuition payments connected with their signed 
registration forms, whether or not payment 
has been submitted. The following schedule 
applies for each module or course. 
• For 100 percent refund: 
• For 75 percent refund: 
• For 50 percent refund: 
withdrawal in 
writing prior to 
the first class 
session 
withdrawal in 
writing before 
the second 
regular class 
session regard-
less of class 
attendance 
withdrawal in 
writing before 
the third regular 
class session 
regardless of 
class attendance 
• No refunds after the third class session 
regardless of class attendance. 
Transcript Request Policy 
Upon completion of a degree program at Nova 
University, students receive one transcript 
without charge. 
Any other transcripts, before or after . 
graduation, must be requested by completmg 
the Request for Transcript form available at 
local sites. This form and a $3.00 check or 
money order should be mailed to Registrar: 
Nova University. 
Financial Aid 
Nova University operates several financial aid 
programs to assist students in meeting direct 
and indirect educational expenses . Its financial 
aid programs derive from federal, state, and 
private sources. Details ofthe various programs 
are available from the Office of Student Finan-
cial Aid, 3301 College Avenue, Fort Lauderdale, 
Florida 33314, telephone (305) 475-7411 or toll-
free (800) 541-6682, Ext. 7410 or 7411. Finan-
cial aid is available for U.S. citizens, nationals, 
or permanent residents of the United States. 
The Graduate Education Module Program 
has developed a set of deadlines that will ensure 
that students receive award letters before the 
first class session each term. Students may not 
complete registration unless they have an award 
letter covering the term of registration and all 
requested materials submitted. For the 1991-92 
academic year these deadlines are: 
July 15, 1991, 
for the term beginning September 7, 1991 
November 15, 1991, 
for the term beginning January 11, 1992 
March 15, 1992, 
for the term beginning May 2, 1992 
May 10, 1992, 
for the term beginning June 27,1992. 
WARNING TO NONDEGREE-SEEKING 
STUDENTS: Students whose program does not 
culminate in a degree are not eligible for finan-
cial aid. Persons taking programs leading to 
certification, but not to a master's or educational 
specialist degree, are included in this category. 
Among those who are not eligible for financial 
aid are students taking coursework for the 
ESOL endorsement, but not a degree, and 
persons in the Modified Core Program in Educa-
tional Leadership. 
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GEM Program Contact Persons 
GEM Student Affairs Staff 
MARA CONWAY 
Student Adviser 
MARY KREUTZER 
Student Adviser 
PEGGY STOOPS 
Admissions "A" through "L" 
GEM Operations Staff 
DEE HOWARD 
Registrations 
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FRAN FISHER 
Practicum Adviser 
Assignments 
MARK SELDINE 
Student Adviser 
KATHY BARBERIO 
Admissions "M" through "Z" 
FRANCES FILOSO 
Directed Study 
\ 
Administration 
STEPHEN SIPLET, Ed.D. 
Director of Student Affairs and 
Admissions, Center for the 
Advancement of Education 
CARMEN DUMAS, Ed.D. 
Director of Practicums, 
GEM Program 
JOHANNE T. PECK, PH.D. 
Director, GEM Program 
JOAN D. HORN, Ed.D. 
Coordinator of Practicums, 
GEM Program 
PAUL BORTHWICK, PH.D. 
Associate Director, 
GEM Program 
HECTOR BARAJAS 
Assistant to the Director, 
GEM Program 
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Nova University 
Policies Governing 
Student Relations 
General 
Nova University has established specific 
policies, procedures, and guidelines defining its 
relationship with its students. The term 
"student" defines the student, or parents of the 
student if the student qualifies as a dependent 
under the provisions of the Internal Revenue 
Code. 
Institutional and Academic 
Information 
Nova and its academic schools and centers 
periodically publish bulletins or catalogs 
describing Nova and its programs. These 
bulletins are available to enrolled and prospec-
tive students through the various admissions 
offices associated with academic units or from 
the Office of the University Registrar. Each 
academic unit, group of units, and/or registrar's 
office, maintains at least one full-time employee 
to assist students in obtaining information. 
International Students 
International students who intend to reside in 
the United States and who are required to 
obtain an 1-20 must be full-time degree-seeking 
students and must attend the main campus in 
Fort Lauderdale. While financial aid is avail-
able for United States citizens only, some 
scholarship money may be available for foreign 
students. For further information contact: 
International Student Adviser, Nova Univer-
sity, 3301 College Avenue, Fort Lauderdale 
Florida 33314. Toll free: (800) 541-6682, ' 
Ext. 5695. AIl others: (305) 370-5695. 
Veterans' Benefits 
AIl programs described in this catalog are 
approved for veterans' trainin1/ by the Bureau 
ofS~ate Approval for Veterans Training, 
Flonda Department of Veterans' Affairs. 
Eligible veterans and veterans' dependents 
should contact the Office of the University 
Registrar, 3301 College Avenue, Fort Lauder-
dale, Florida 33314 or telephone (305) 370-5695 
or toll-free (800) 541-6682, Ext. 5695. 
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Veterans' Benefits for Off-Campus 
Graduate Programs 
The Veterans Administration considers all 
programs that meet off campus (field-based 
programs, cluster programs) to be programs of 
independent study for veterans' benefits 
purposes. The Veterans Administration will 
make the decision as to the rate of the benefit, 
which will be less than one-half but no less 
than one-quarter time. 
Standards of Progress for VA 
Students 
A VA student must attain and maintain a 
minimum grade point average (GPA) of not less 
than a 3.0 (or grade of B) each evaluation 
period (e.g. term, semester, quarter). He or she 
also must meet any skill or technical require-
ments of his or her particular program. 
Each VA student is expected to complete the 
program within the number of training hours 
approved. If at any point it is determined that 
a VA student cannot successfully complete the 
program within the approved number of hours, 
the student's VA educational benefits will be 
terminated for unsatisfactory progress. 
A VA student who, at the end of any evalu-
ation period, has not attained and maintained 
satisfactory progress (3.0 GPA or better) will be 
placed on academic probation for the next 
evaluation period. Should the student not 
attain and maintain satisfactory progress (3.0 
GPA or better) by the end of the probationary 
perIod (one evaluation period) the student's VA 
educational benefits will be te~minated for 
unsatisfactory progress. 
A student whose VA educational benefits 
have been terminated for unsatisfactory prog-
ress may petition the school to be recertified 
after one evaluation period has elapsed. The 
school may recertify the student for VA educa-
tional benefits only if there is a reasonable 
likelihood that the student will be able to attain 
and maintain satisfactory progress for the 
remai nder of the program. 
\ 
Grade/Progress Reports For VA 
Students 
Each VA student will be provided a gradel 
prowess report at the end of every evaluation 
perlOd (e.g., term, semester, quarter). See 
grading policy on page 30. A copy of each 
report will be placed in the student's perma-
nent me maintained by the school. 
The Center for the Advancement of Educa-
tion maintains up-to-date progress records on 
each student. The University periodically 
furnishes each student with a working tran-
script that shows current status of grades and 
earned semester credit hours for all courses 
completed and/or attempted, plus grades for 
courses in which the student is currently 
enrolled. 
Nondiscrimination 
Nova fully subscribes to and practices a policy 
of nondiscrimination in admissions and enroll-
ment. No applicant or enrolled student shall be 
discriminated against because of religion, sex, 
handicap, color, or national or ethnic origin. 
The University registrar is designated as the 
policy coordinator to assure compliance with all 
federal, state, and local laws and regulations 
relative to nondiscrimination. 
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STUDENT RIGHTS AND RESPONSIBILITIES 
The Code of Student 
Conduct and Academic 
Responsibili ty 
Purpose: This code seeks to promote high 
standards of academic integrity by settmgforth 
the responsibilities of students as members of 
the University community. Abiding by the code 
ensures a climate wherein all members of the 
University community can exercise their rights 
of membership. 
I. Nova University Statement 
of Academic Rights and 
Responsibilities 
Nova University, as a community of women 
and men is committed to furtheTlng scholar-
ship, academic pursuits, and service to ?ur 
society. As an institution, our purpose IS to 
assure all students an equal opportunity to 
fulfill their intellectual potential through 
pursuit of the highest standards of academic 
excellence. 
Certain rights and obligations flow from 
membership in any academic commumty 
committed to such goals: 
• The rights of personal and intellec-
tual freedom, which are fundamen-
tal to the idea of a university; 
• A scrupulous respect for the equal 
rights and dignity of others; and 
• Dedication to the scholarly and 
educational purposes of the 
University and participation in 
promoting and assuring the aca-
demic quality and credibility of the 
institution. 
Students are responsible for obtaining, 
learning, and observing the established 
University and center policies as listed in all 
official publications. In addition, students 
must comply with the le!?al and ethical 
standards of the institutlOn as well as those 
ofBroward County and the State of Florida. 
All members of the community should infonn 
the appropriate official of any violation of 
conduct regulations. 
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A. Academic Standards 
The University expects its students to 
manifest a commitment to academic integrity 
through rigid observance of standards for 
academic honesty. The academic honesty 
standards include: 
1. Original Work. Assignments such 
as course preparations, exams, 
texts, projects, term papers, prac-
ticums, etc., must be the original 
work of the student. Original work 
may include the thoughts and words 
of another author, but if that is the 
case, those ideas or words must be 
indicated in a manner consistent 
with a University-recognized fonn 
and style manual. 
Work is not original that has 
been submitted previously by the 
author or by anyone else for aca-
demic credit. Work is not original 
that has been copied or partially 
copied from any other source, 
including another student, unless 
such copying is acknowledged by the 
person submitting the work for the 
credit at the time the work is being 
submitted or unless copying, shar-
ing, or joint authorship is an express 
part of the assignment. Exams and 
tests are original work when no 
unauthorized aid is given, received, 
or used prior to or during the course 
of the examination. 
2. Referencjng the Works of 
Another Author_ All academic 
work submitted for credit or as 
partial fulfillment of course require-
ments must adhere to each center's 
specific accepted reference manuals 
and rules of documentation. Stan-
dards of scholarship require that 
proper acknowledgement be given 
by the writer when the thoughts 
and words of another author are 
used. Students must acquire a style 
manual approved by their center 
and become familiar with accepted 
scholarly and editorial practice in 
their program. Students' work must 
comport with the adopted citation 
manual for their particular center. 
At Nova University, it is plagia-
rism to represent another person's 
work, words, or ideas as one's own 
without use of a center-recognized 
method of citation. Deviating from 
center standards rcA) (1) or HA) (2) 
is considered plagiarism at Nova 
University. 
3. Tendering of Information. All 
academic work must be the original 
work of the student. Giving or 
allowing one's work to be copied, 
giving out exam questions or an· 
swers, or releasing or selling term 
papers is prohibited. 
4. Acts Prohibited. Students should 
avoid any impropriety, or the 
appearance thereof, in taking 
examinations or completing work in 
pursuance of their educational 
goals. 
Violations of academic responsibility 
include, but are not limited to: 
a. Plagiarism; 
b. Any form of cheating; 
c. Conspiracy to commit academic 
dishonesty; 
d. Misrepresentation; 
e. Bribery in an attempt to gain 
an academic advantage; 
f. Forging or altering documents 
or credentials; and 
g. Knowingly furnishing false 
information to the institution. 
5. Additional Matters ofEtbical 
Concern. Where circumstances are 
such as to place students in posi-
tions of power over University 
personnel, inside or outside the 
institution, students should avoid 
any reasonable suspicion that they 
have used that power for personal 
benefit or in a capricious manner. 
B. Conduct Standards 
1. Students should not interfere with 
the rights, safety, or health of 
members of the University commu-
nity nor interfere with other stu-
dents' right to learn. Students are 
expected to abide by all University, 
center, and program rules and 
regulations and all local, state, and 
federal laws. Violations of conduct 
standards include, but are not 
limited to: 
a. Theft; 
b. Vandalism; 
c. Disruptive behavior; 
d. Possession or use of firearms, 
fireworks, explosives, or other 
dangerous substances or items 
e. Possession, transfer, sale, or use 
of illicit drugs; 
f. Appearance in class or on 
campus under the apparent 
influence of alcohol or illicit 
drugs or chemicals; 
g. Violations of housing 
regulations; 
h . Any act or conspiracy to commit 
an act which is harassing or 
abusive or which invades an 
individual's right to privacy, 
including, but not limited to, 
sexual harassment and abuse 
against members of a particular 
racial, ethnic, religious, or 
cultural group; 
i. Threats of or actual damage to 
property or physical harm to 
others; and 
J. Failure to pay tuition and fees 
in a timely manner. 
2. Students must have authorization 
from the University to have access 
to University documents, data, 
programs, and other types ofinfor-
mation and information systems. 
Any use of the above without 
authorization is prohibited. 
C. Supplementary Standards 
Students are expected to comply with 
the legal and ethical standards of this 
institution and those of their chosen 
field of study, including the code of 
ethics for computer usage. The Univer-
sity and each center or program may 
prescribe additional standards for 
student conduct as would comport with 
the letter and spirit of this code. 
D. violations 
Any violation{s) of any of the academic 
standards, conduct standards, or 
supplemental standards may result in a 
complaint being filed against a student 
to enforce the Code of Student Conduct 
and Academic Responsibility. Deans or 
directors may, in their discretion, 
immediately suspend students pending 
a hearing on charges of academic 
conduct or supplemental standard 
violations. Any student found guilty of 
a violation of the academic, conduct, or 
supplemental standards will be subject 
to disciplinary action, including expul-
sion from the University. 
Drug-Free Schools and 
Campuses 
In order to comply with the Drug-Free Schools 
and Communities Act (Pub. L. No. 101-226, 
Title 34 C.F.R., part 86), Nova University has 
adopted the following policy for all work place, 
school, campus, and field-based programs. 
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The unlawful manufacture , distribution, 
dispensation, possession, or use of illicit drugs' 
and the abuse of alcohol are prohibited in and 
on Nova University owned or controlled prop-
erty and as a part of any of its activities. No 
Nova University employee or student is to 
report to work or school while under the influ-
ence of illicit drugs or alcohol. 
There are serious health risks associated 
with the abuse of drugs and alcohol (see 
attached "Controlled Substances--Uses and 
Effects"). If you, a fellow student, teacher, or 
co-worker has a problem with abuse of drugs 
and/or alcohol, help can be provided at the 
following locations: 
On Campus; 
Nova University Student Counseling Service 
Mailman Building 
(305) 475-7552 
Nova University Community Mental Health 
Clinics in Davie, Lauderhill, and Coral 
Springs 
Community; 
Florida Department of Education 
Educational Prevention Center 
Knott Building 
Tallahassee, Florida 32399 
(904) 488-6304 
Department of Health and Rehabilitative 
Services 
Alcohol and Drug Abuse Program 
1317 Winewood Boulevard 
Tallahassee, Florida 32399 
(904) 488-0900 
When you use or deal in drugs, you also risk 
incarceration and/or fines. The attached federal 
sentencing guidelines indicate federal penalties 
for trafficking in drugs. 
In addition to the federal sanctions, Florida 
state statutes provide sanctions in regard to the 
use, possession, and/or sale of illicit drugs and 
the abuse of alcohol. Punishment varies depen-
dent upon the amount and type of drug and/or 
alcohol involved. Felony convictions range from 
one year to life imprisonment. Possession of not 
less than 20 grams of cannabis is punishable as 
a misdemeanor ofthe first degree . Punishment 
for misdemeanors ranges from less than 60 days 
to one year imprisonment. 
Under §893.13, Florida Statutes, it is unlaw-
ful for any person to sell, purchase, manufac-
ture, deliver, or possess with intent to sell, 
purchase, manufacture , or deliver a controlled 
substance. Violation of this statute is a felony 
and is punishable under Chapter 775 of the 
Florida Statutes. 
Under §893.13 (1) (e), Florida Statutes, it is 
unlawful for any person to sell, purchase, 
manufacture, deliver, or to possess with the 
intent to sell, purchase, manufacture, or deliver 
a controlled substance in, on, or within 1,000 
feet of a public or private elementary, middle, or 
secondary school. Punishment for a violation of 
this statute may include a minimum three-year 
imprisonment. 
Under §316.1936, Florida Statutes, it is 
unlawful for any person to possess an open 
container of alcoholic beverage while operating 
a vehicle in the state or while a passenger in or 
on a vehicle being operated in the state. Viola-
tion of this law will result in a noncriminal 
moving traffic violation, punishable as provided 
in Chapter 318 of the Florida Statutes, with 
fines and points on a driving record leading to 
driver's license suspension. 
Under §316.193, Florida Statutes, a person 
is guilty of driving under the influence if such a 
person is driving or in actual physical control of 
a vehicle within the state and the person is 
under the influence of alcoholic beverages or 
any controlled substance when affected to the 
extent that his or her normal faculties are 
impaired or the person has a blood alcohol level 
of .10 percent or higher. First conviction on 
such a DUI charge shall result in a fine not less 
than $250 or more than $500 and imprisonment 
not more than six months. A second conviction 
results in a fine of not less than $500 or more 
than $1,000 and not more than nine months' 
imprisonment. Third conviction will result in 
not less than a $1,000 fine or more than a 
$2,500 fine and imprisonment for not more than 
12 months. 
By applying for a driver's license and accept-
ing and using a driver's license, a person 
holding the driver's license is deemed to have 
expressed his or her consent to submit to 
breath, blood, and urine tests for alcohol, 
chemical substances, or controlled substances. 
Nova University requires that an employee 
notify the employer of any criminal drug statute 
conV1ction for a violation occurring in the work 
place no later than five (5) days after such 
conviction. In order to comply with federal law, 
Nova University must notify any federal con-
tracting agency within ten (10) days ofhaving 
received notice that an employee engaged in the 
performance of a federal contract or grant has 
had a criminal drug statute conviction for a 
violation occurring in the work place. Any 
criminal drug convictions in the work place 
must be reported by the employee to his or her 
University supervisor or department head 
within five (5) days of the date of such convic-
tion. The University will discipline any em-
ployee who is so convicted or require the 
'The term "illicit drugs" refers to all illegal drugs and to legal drugs obtained or used without a physician's 
order. It does not prohibit the use of prescribed medication under the direction of a physician. 
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employee's satisfactory participation in a drug! 
alcohol abuse assistance or rehabilitation 
program within thirty (30) days of notice of such 
conviction. 
Any Nova University employee or student 
determined to have violated this policy shall be 
subject to referral for prosecution by the appro-
priate authorities. Other sanctions include 
evaluation/treatment for drug use disorder, 
which may include mandatory completion of a 
drug/alcohol abuse rehabilitation program, 
expulsion, and/or termination. 
All Nova University faculty and staff mem-
bers will, as a condition of their employment, 
abide by the terms of this policy. All Nova 
University students will, as a condition of their 
enrollment, abide by the terms of this policy. 
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Federal Trafficking Penalties 
PENALTY PENALTY 
CSA 2nd Offense 1st Offense Quantity DRUG Quantity 1st Offense 2nd Offense 
10-99 gm or 100 gm or more 
100-999 gm 
METHAMPHETAMINE or 1 kg1 or more Not less than Not less than mixture mixture Not less than Not less than 
10 years. 5 years. 100-999 gm 1 kg or more 10 years. 20 years. Not more Not more HEROIN Not more Not more than life. than 40 mixture mixture than life. than life. 
years. 500-4,999 gm 5 kg or more 
mixture COCAINE mixture 
If death or If death or } If death or If death or serious serious injury, serious injury, serious injury, injury, not not less than { ~." COCAINE BASE 50 gm or more not less than not less less than life. 20 years. mixture mixture 20 years. than life. Not more Not more 
and than life. than life. 
10-99gm or 100 gm or more 
100-999 gm 
PCP or 1 kg or more Fine of not Fine of not mixture mixture Fine of not Fine of not 
more than more than 1-10 gm 10 gm or more more than more than II $4 million $2 million LSD $4 million $8 million individual, individual, mixture mixture individual, individual, 
$10 million $5 million 40-399 gm 400 gm or $10 million $20 million other than other than FENTANYL other than other than individual. individual. mixture more mixture individual. individual. 
10-99 gm 
FENTANYLANAUDGUE 100 gm or more mixture mixture 
Drug Quantity First Offense Second Offense 
Others' Any Not more than 20 years. If death or serious injury, not 
less than 20 years, not more than life. Fine $1 million 
individual, $5 million not individual. 
Not more than 30 years. If death or serious injury, life. 
Fine $2 million individual, $10 million not individual. 
III All Any Not more than 5 years. Fine not more than $250,000 Not more than 10 years. Fine not more than $500,000 
individual, $1 million not individual. individual, $2 million not individual. 
IV All Any Not more than 3 tears. Fine not more than $250,000 
individual, $1 mil ion not individual. 
Not more than 6 years. Fine not more than $500,000 
individual, $2 million not individual. 
V All Any Not more than 1 '6ear. Fine not more than $100,000 
individual, $250, 00 not individual. 
Not more than 2 years. Fine not more than $200,000 
individual, $500,000 not individual. 
, Law as originally enacted states tOO gm. Congress requested to make technical correction to 1 kg. 2 Does not Include marijuana, hashish, or hash oil. 
Federal Trafficking Penalties - Marijuana 
Quantity 
1,000 kg 
or more; or 
1,000 or more 
plants 
100 kg 
to 1,000 kg; 
or 100-999 
plants 
50tol00kg 
10 to 100 kg 
ltol00kg 
50-99 plants 
Less than 50 kg 
Less than 10 kg 
Less than 1 kg 
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Description 
Marijuana 
Mixture containing 
detectable quantity 
Marijuana 
Mixture containing 
detectable quantity 
Marijuana 
Hashish 
Hashish Oil 
Marijuana 
Marijuana 
Hashish 
Hashish Oil 
First Offense 
Not less than 10 years, not more than life. If death 
or serious injury, not less than 20 years, not more 
than life. Fine not more than $4 million individual, 
$10 million other than individual. 
Not less than 5 years, not more than 40 years. If 
death or serious injury, not less than 20 years, not 
more than life. Fine not more than $2 million 
individual, $5 million other than individual. 
Not more than 20 years. If death or serious injury, 
not less than 20 years, not more than life. 
Fine $1 million individual, $5 million other 
than individual. 
Not more than 5 years. Fine not more than 
$250,000, $1 million other than individual. 
Second Offense 
Not less than 20 years, not more than life. If death 
or serious injury, not less than life. Fine not 
more than $8 million individual, $20 million other 
than individual. 
Not less than 10 years, not more than life. If death 
or serious injury, not less than life. Fine not 
more than $4 million individual, $10 million other 
than individual. 
Not more than 30 years. If death or serious injury, 
life. Fine $2 million individual, $10 million other 
than individual. 
Not more than 10 years. Fine $500,000 individual, 
$2 million other than individual. 
Controlled Substances-Uses & Effects 
DRUGS' 
CSA SCHEDULES 
NARCOTICS 
Opium 
Morphine 
Codeine 
Heroin 
Hydromorphone 
Mependme (Pt!thldine) 
Methadone 
Olher Narcotics 
DEPRESSANTS 
Chloral Hydrate 
Barbiturates 
Benzodiazepines 
Methaqualone 
Glutethimide 
Other Depressants 
STIMULANTS 
Cocaine1 
Amphetamines 
Phenmetrazine 
Methylphemdate 
Other Stimulants 
HALLUCINOGENS 
LSD 
Mescaline and Peyote 
Amphetamine Variants 
Phencyclidine 
Phencyclidine Analogues 
Other Hallucinogens 
CANNABI S 
Marijuana 
Tetrahyd racannabinol 
Hashist! 
Hashish Oil 
II III V 
11111 
IIIIIV 
II 
II 
II 
ttllll 
'VV 
TRADE OR OTHER NAMES 
Dover's Powder, Paregoric Parapeclohn 
Morphine. MS-Contin. Roxanal, Roxanal SA 
Tylenol wlCodn, Robitussin AC, Empirin 
w/Codn, Fiorinal w/Codn 
Diacetylmorphine, Horse, Smack 
Dllaudid 
Oemerol, Mepergan 
Ootophine, Methadone, Methadose 
Numorphan, Percodan , Percocet , TyIO)(, 
Tusslone)(, Fentanyl, Darvon, Lomolil, Talwin2 
IV Noctec. 
11111 IV Amytal, Nembutal, Florinal , Lotusate, Tuinal, 
Seconal, Butisol, Phenobarbital 
IV Ativan, Dalmane, Ubrium, Restoril, Oiazepam, 
Xanax, Serax, Valium, Tranxene, Versed, 
Verstran, Halclon, Paxlpam 
"' III IV 
II 
II 
II 
II 
III IV 
II 
"' , 
Quaalude 
Donden 
Equanll, Millown, Noludar, Placidyl, Valmid 
Coke, Flake, Snow, Crack 
Blphetamine, Oelcobase , Oesoxyn, Oexedrine, 
Obetrol 
Preludln 
Ritalin 
Adlpex, Cyferl , Oidrex , lonamin, Melfiat, 
Pleglne, Sanorcx. Tenuate, Tepanil, Prelu-2 
ACid, Microdot 
Mesc, Buttons , Cactus 
2.S·0MA, PMA, STP, MDA, MDMA, TMA, 
DOM ,DDB 
PCP, Angel Dust, Hog 
PCE, PCPy, TCP 
Bufotenine , Ibogaine, DMT. DEl. Psilocybin , 
PSllocyn 
Pot , Acapulco Gold, Grass, Reefer, Sinsemilla, 
Thai Sticks 
THe, Mannol 
Hash 
Hast! Oil 
1 Designated a narcotiC under tile CS", 2 ~t deSignated a narcotic under the CSA 
.. 
MEDICAL USES 
Analgesic, antidiarrheal 
Analgesic, anti tussive 
Analgesic , antitussive 
None 
Analgesic 
Analgesic 
Analgesic 
Analgesic, antidiarrheal, antitussive 
Hypnotic 
Anesthetic, anticonvulsant, sedative, 
hypnotic , veterinary euthanasia agent 
AntianXiety, anticonvulsant, sedative, 
hypnotic 
Sedative, hypnotic 
Sedative, hypnotic 
Antianxiety, sedative, hypnotic 
Local anesthetic 
AnenUon deficit disorders, narcolepsy, 
weight control 
Weight control 
Attention deficit disorders, narcolepsy 
Weight control 
None 
None 
None 
None 
None 
None 
None 
Cancer chemotherapy antinauseant 
None 
None 
DEPENDENCE 
Physical 
High 
High 
Moderate 
High 
High 
High 
High 
High-lOW 
Moderate 
High-Mod, 
Low 
High 
High 
Moderate 
Possible 
Possible 
Possible 
Possible 
Possible 
None 
None 
Unknown 
Unknown 
Unknown 
None 
Unknown 
Unknown 
Unknown 
Unknown 
Psychological 
High 
High 
Moderate 
High 
High 
High 
High-low 
High-low 
Moderate 
High-Mod. 
Low 
High 
Moderate 
Moderate 
High 
High 
High 
Moderate 
High 
Unknown 
Unknown 
Unknown 
High 
High 
Unknown 
Moderate 
Moderate 
Moderate 
Moderate 
TOLER-
ANCE 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Yes 
Possible 
Yes 
Yes 
Yes 
Yes 
DURATION 
(Hours) 
3-6 
3-6 
3-6 
3-6 
3-6 
3-6 
12-24 
variable 
5-8 
1-16 
'-8 
' -8 
4-8 
'-8 
'-2 
2-' 
2-' 
2-4 
2-' 
8-12 
8-12 
Variable 
Days 
Days 
Variable 
2-' 
2-' 
2-' 
2-4 
USUAL 
METHODS 
OF ADMIN-
ISTRATION 
Oral, smoked 
Oral, smoked. 
injected 
Oral, injected 
Injected, 
sniffed, smoked 
Oral , injected 
Oral, injected 
Oral, injected 
Oral, injected 
Oral 
Oral 
a'" 
Oral 
Oral 
Oral 
Sniffed, 
smoked , 
injected 
Oral. injected 
Oral, injected 
Oral, injected 
Oral, injected 
Oral 
Oral 
Oral, injected 
Smoked, oral, 
injected 
Smoked, oral. 
injected 
Smoked, oral, 
injected , sniffed 
Smoked , oral 
Smoked , oral 
Smoked, oral 
Smoked, oral 
POSSIBLE 
EFFECTS 
Euphoria. 
drowsiness, 
respiratory 
depression, 
constricted 
pupils, nausea 
Slurred speech, 
disorientation, 
drunken behavior 
without odor of 
alcohol 
Increased 
alertness, 
e)(citation , 
euphoria, 
increased pulse 
rate & blood 
pressure, 
insomnia, loss 01 
appetite 
Illusions and 
hallucinations, 
poor perception 
of time and 
distance 
Euphoria, relaxed 
inhibitions, 
increased 
appetite, 
disoriented 
behavior 
EFFECTS OF 
OVERDOSE 
Slow and shallow 
breathing . 
clammy skin, 
convulsions, 
coma, possible 
death 
Shallow 
respirat ion, 
clammy skin, 
dilated pupilS , 
weak and rapid 
pulse, coma, 
possible death 
Agitation, 
increase in body 
temperature, 
hallucinations, 
convu lsions, 
possible death 
Longer, more 
intense "trip" 
episodes, 
psychosis, 
possible death 
Fatigue, 
paranoia, 
possible 
psychosis 
'" 
'" WITHDRAWAL 
SYNDROME 
Watery eyes, 
runny nose , 
yawning, loss 01 
appetite , 
irritability, 
tremors, panic, 
cramps, nausea, 
chills and 
sweating 
Anxiety, 
insomnia, 
tremors, 
delirium, 
convulsions , 
possible death 
Apathy, long 
periods of sleep, 
irritabili ty, 
depression, 
disorientation 
Withdrawal 
symptoms not 
reported 
Insomnia, 
hyperactivity and 
decreased 
appetite 
occasionally 
reported 
Smoking and 
Nonsmoking 
In accordance with the Florida Clean Indoor Air 
Act, the University has established the follow-
ingpolicy. 
The areas listed below must be designated as 
nonsmoking areas : 
Classrooms 
Restrooms 
Water fountain areas 
Elevators 
Libraries 
Public conference and seminar rooms 
Each center and department has the discre-
tion of designating the following areas as 
smoking or nonsmoking areas: 
Private offices 
Lounges 
Private conference and meeting rooms 
Open work areas-if all employees who 
are routinely assigned to work in that 
area at the same time agree 
Centers and departments shall post their 
smoking policy in a conspicuous location. 
Individual policies shall contain the nonsmok-
ing areas that have been designated, as well as 
the discretionary smoking areas. 
Alcohol and Other 
Drugs 
Nova University, as an institution of higher 
education, is dedicated to the well-being of all 
members of the University community--stu-
dents, faculty, staff, and administrators. 
Concerned with the misuse of alcohol and other 
drugs (both licit and illicit), it is the policy of 
the University to endeavor to prevent substance 
abuse through programs of education and 
prevention. 
The University recognizes alcoholism and 
drug abuse as illnesses or treatable disorders, 
and it is the University's policy to work with 
members of the University community to 
provide channels of education and assistance. 
However, it is the individual's responsibility to 
seek help. The University also recognizes that 
the possession and/or use of certain substances 
is illegal, and the University is obligated to 
comply with local , state, and federal laws. 
1. 
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While on campus or engaged in any 
University related activity, members of 
the University community must be in a 
2. 
fit condition to perform appropriately. 
Being under the influence of alcohol 
and/or drugs is prohibited and may 
subject the individual to disciplinary 
action including the possibility of 
dismissal. 
Employees will be evaluated only on 
their work performance. If alcohol 
consumption or the use of any other 
drug affects an employee's performance, 
assistance is available . However, if an 
employee's performance continues to 
deteriorate, the University will disci-
pline the employee based on his or her 
job performance. Poor job performance 
will lead to discharge. 
3. Professional assistance for substance 
abuse is given on a confidential, profes-
sional, and voluntary basis . The 
purpose of this assistance is to help the 
individual member of the University 
community who has a substance abuse 
problem lead a productive work and/or 
academic life free of substance abuse. 
4. Members of the University community 
who engage in any illegal activity 
involving alcohol or other drugs are 
subject to dismissal. 
Substance Abuse Awareness. 
Education. and Prevention 
Nova University's activities in substance abuse 
awareness, education, and prevention exist to 
encourage members of the University commu-
nity to avoid the use of illicit drugs, to use 
alcohol and other licit drugs in a responsible 
manner, and to avert the need for direct inter-
vention. The specific goals of the program are 
the following: 
• To educate all members of the commu-
nity that the use and possession of 
certain substances are illegal and may 
result in adverse consequences 
• To inform members of the University 
community concerning the physical and 
psychological effects of alcohol and 
other drugs and to develop an aware-
ness of potential problems that can 
result from the use of these substances 
• To support those who choose not to 
drink alcohol or to use other drugs 
• To teach those who choose to drink 
alcohol to do so responsibly 
• To help those who abuse alcohol or 
other drugs. 
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In order to achieve tbese goals, the Univer-
sity operates and/or engages in the fol1owing 
programs and activities: 
L Alcohol and Drug Resource Center. 
The Resource Center is directed by an 
existing staff member. Additional staff 
consists of student employees, prac-
ticum students, and/or student volun-
teers. The center has the primary 
responsibility for tbe University's 
prevention and education programs. It 
coordinates the various activities and 
serves as a clearin~house for alcohol 
and drug informabon. Each academic 
center designates a contact person who 
works witb the Resource Center staff to 
disseminate information within their 
centers. 
2. Adyisory Committee. This is a group 
of administrators, faculty, and student 
leaders who are appointed by the vice-
president for academic affairs to serve 
as advisers and resource persons. The 
committee is chaired by the director of 
the Alcohol and Drug Resource Center. 
The group meets monthly to discuss 
and develop program plans and 
activities. 
3. Alcobol and Drug Awarepess Actiyi. 
~ Under the direction of.the Re-
source Center, there are regular and 
ongoing activities designed to dissemi-
nate information about alcohol and 
drug use. The audience of the informa-
tion is all students, employees, and 
faculty of the University, both on and 
off campus. The awareness activities 
can include posters, media campaigns, 
films, exhibits, and literature. The 
University supports the National 
Alcohol Awareness Week and schedules 
activities at that time to promote 
awareness on campus. 
4. Student Organizations. The student 
governments are encouraged to estab-
lish chapters of organizations such as 
BACCHUS (Boost Alcohol Conscious-
ness Concerning the Health ofUniver-
sity Students) and SADD (Students 
Against Drunk Driving). 
5. Alcohol and Drug Workshops. 
Workshops are provided for student 
leaders and for employees as part of the 
University's staff development pro-
gram. These workshops provide the 
opportunity for participants to discuss 
the information they receive . Student 
leaders are required to complete such 
workshops before they can plan parties 
that involve drinking. 
6. Academic Courses. Several academic 
centers have put identifiable units on 
alcohol and drugs into appropriate 
existing courses. Additionally, several 
academic centers have establisbed 
elective courses in substance abuse and/ 
or recommend students to take sucb 
courses in other centers . Assistance is 
available to the academic centers from 
tbe Alcohol and Drug Abuse Resource 
Center to ensure the substance abuse 
content of courses is consistent with 
University policies. 
7. Orientation. Academic centers include 
information on drugs and alcohol in the 
orientation sessions and materials for 
new students. The orientation provides 
a general orientation to the problems of 
substance abuse and includes a state-
ment of the University's policy on drugs 
and alcohol. The information is pre-
sented in a positive manner. The 
Resource Center works with the aca-
demic centers to prepare the materials 
presented. 
Communicable 
Diseases Policy 
Guidelines 
It is the intent of the University to protect 
students and employees from exposure to 
communicable diseases that pose reasonable 
risk of harm to members of the University 
community. It is also the intent ofthe Univer-
sity to protect the rights of those infected with a 
communicable disease pursuant to the Sick 
Leave Policy of the University. Employees and 
students of the University who do become 
infected with a communicable disease are 
subject to the guidelines listed below. 
All employees diagnosed with any communi-
cable disease will receive the same benefits and 
privileges extended to any employee under the 
Sick Leave Policy and shal1 be afforded confi-
dentiality for all related issues. 
The University will be flexible in its response 
to incidents of communicable disease, evaluat-
ing each occurrence in light of this policy and 
current available medical information. 
Guidelines 
l. For the purpose of this policy, the term 
"employee" shall include al1 persons 
employed by the University, either full 
time or part time! including adjuncts 
and off-site coordmators, but shall not 
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include the following persons: 
a. Members of the Board of 
Trustees 
b. Guest lecturers 
c. Vendors 
The term "student" shall include all 
persons enrolled at the University, 
either part time or full time, from 
preschool through graduate studies. 
The term "infected person" shall 
include students and employees who 
have been medically diagnosed as 
infected with a communicable disease. 
In the event that any employee, 
administrator, or student has a concern 
about the potential for the spread of a 
communicable disease within the 
University community, those concerns 
should be brought to the assistant 
director of human resources for review 
consistent with the current available 
information on the spread of the par-
ticular communicable disease. After 
review and evaluation of the concerns, 
if there appears to be a reasonable 
likelihood of the spread of the disease 
within the University community by an 
infected person, the assistant director 
of human resources will, after notifica-
tion of the issues presented to the 
University president, contact the 
Broward County Health Department 
for recommendations of appropriate 
action consistent with state law. 
The University will make available 
to its employees and students informa-
tion about the transmissibility of 
communicable diseases and precautions 
that can be taken to prevent the spread 
of various communicable diseases. 
2. An infected person can continue to work 
and study so long as he or she is able to 
continue to perform regular responsi-
bilities satisfactorily and so long as the 
best available medical evidence indi-
cates that his or her continued status 
does not present a health or safety 
threat to self or others. Infected 
employees with diseases that threaten 
the safety of others are eligible for the 
same leave of absence provisions of 
current University policy for sick or 
annual leave. 
3. An infected person returning to work or 
school after a leave of absence for 
reasons related to a communicable 
disease must provide a statement from 
his or her treating physician indicating 
current medical status. An employee 
shall submit the physician's statement 
to the director of human resources or a 
delegated representative. Students 
shall submit their statement to their 
program dean. 
4. Within reason, the University shall 
make accommodations to the infected 
persons, whenever possible, to ensure 
continuity in employment or in the 
classroom. Such measures may in-
clude, subject to administrative limita-
tions,job reassignment or class reas-
signment to place the infected person in 
a less demanding position. 
5. No infected person (employee or stu-
dent) may be dismissed from the 
University solely on the basis of a 
diagnosis of an infection of a contagious 
disease. A decision to dismiss or 
discharge will only be made after 
reasonable accommodation has been 
attempted and an examination offacts 
demonstrate that the infected person 
can no longer perform as required or 
poses a reasonable threat to the health 
and safety of those around him or her. 
6. Disciplinary measures are available to 
the University when any employee fails 
or refuses to work at his or her assigned 
job with an infected person who has not 
been deemed to pose a present health or 
safety threat to self or to others. Stu-
dent disciplinary measures shall range 
from counseling to expulsion. 
7. As with any medical condition, employ-
ees must not disclose information 
regarding another employee or student 
to anyone except those employees with 
a medical or administrative need to 
know. The University shall take every 
precaution to ensure that confidential-
ity is maintained. Breach of such 
confidentiality by any employee shall 
result in disciplinary action . 
Policy on Sexual 
Harassment 
It is the intent of Nova University to protect all 
employees and students from sexual harass-
ment. Sexual harassment is a violation of Title 
VII. Sexual harassment undermines the 
integrity of the employment and academic 
environment, debilitates morale, and interferes 
with the effectiveness of employees and stu-
dents. In accordance with Equal Employment 
Opportunity Commission-promulated guide-
lines, unwelcome sexual advances, unwanted 
requests for favors of a sexual nature, and any 
other verbal or physical conduct of a sexual 
nature are considered sexual harassment if: 
(a) Explicit or implicit submission to sexual 
overtones is made a term or condition of 
employment. 
(b) Employment decisions are made on the 
basis of whether submission to or 
rejection of sexual overtones occurred. 
(c) An individual's work performance is 
unreasonably interfered with by a 
sexually intimidating, hostile, or 
offensive atmosphere. 
A. At Nova University, sexual harassment of 
or by employees includes: 
1. Unwelcome or unwanted sexual ad-
vances. This includes unwelcome 
physical contact or sexual advances 
considered unacceptable by another 
individual. 
2. Requests or demands for sexual favors. 
This includes subtle or blatant pres-
sures or requests for any type of sexual 
favor accompanied by an implied or 
stated promise of preferential treat-
ment or negative consequence concern-
ing one's employment status. 
3. Verbal abuse that is sex-oriented or 
considered unacceptable by another 
individual, as well as sexually deroga-
tory comments. This includes com-
menting about an individual's body or 
appearance when such comments go 
beyond mere courtesy; telling jokes that 
are clearly unwanted and considered 
offensive by others; or other tasteless, 
sexually- oriented comments or innuen-
does or actions that offend others. 
4. Engaging in any type of sexually-
oriented conduct that would unreasona-
bly interfere with another's work 
performance. This includes extending 
unwanted sexual attention to someone 
that reduces personal productivity or 
time available to work at assigned 
tasks. 
5. Creating a work environment that is 
intimidating, hostile, or offensive 
because of unwelcome or unwanted 
sexually-oriented conversations, sug-
gestions, requests, demands, physical 
contacts or attentions. 
Nova University will not tolerate sexual 
harassment. Sexual harassment is an insidious 
practice. It demeans individuals being treated 
in such manner and creates unacceptable stress 
for the entire organization. Persons harassing 
others will be dealt with swiftly and vigorously. 
Normal, noncoercive interaction that is 
acceptable to both parties is not considered to 
be sexual harassment. 
All allegations of sexual harassment of or by 
an employee, client, or vendor will be promptly 
and thoroughly investigated by the Human 
Resources Department and should be reported 
promptly to the director of human resources. 
B. At Nova University, sexual harassment by 
employees of students is defined as un-
welcome sexual advances, requests for 
sexual favors , and other verbal or physical 
conduct of a sexual nature when: 
1. Submission to such conduct is made to 
appear to be a term or condition of 
enrollment, attendance, or participation 
in a class; 
2. Submission to or rejection of such 
conduct affects academic decisions; or 
3. Such conduct has the purpose or effect 
of unreasonably interfering with a 
student's academic performance or 
creating an intimidating, hostile, or 
offensive academic environment; 
4. Unwelcome patting, pinching, or touch-
ing; 
5. Offensive or demeaning sexual remarks, 
jokes, or gestures. 
Students aggrieved by a violation of this 
policy may file a grievance under their center's 
grievance procedure. 
Any employee who violates any portion of 
this policy shall be subject to disciplinary 
action. 
At Nova University, romantic and sexual 
relationships between a faculty member and a 
student are subject to the prohibition against 
sexual harassment. 
Romantic or sexual relationships between a 
faculty mem ber and a student then enrolled in 
the faculty member's class (including super-
vised student activities for which academic 
credit is given) may appear to be coercive and 
are discouraged. Even when no coercion is 
present, such relationships create an appear-
ance of impropriety and favoritism that can 
impair the academic experience of all students 
in that class. It is, therefore, improper conduct 
for a faculty member to engage in a romantic or 
sexual relationship with a student then enrolled 
in the faculty member's class. 
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Privacy of Records 
Nova University maintains a system ofrecords 
that includes application forms, letters of 
recommendation, admission test scores, and 
transcripts of students' previous academic 
records and performance while in residence. 
These records are available for review by 
present and former students upon written 
request to the registrar's office. However, the 
registrar will not release transcripts ofstu-
dents' academic records until all their accounts, 
both academic and nonacademic, have been 
paid. 
The law limits access by and disclosure to a 
third party. Such access is given only upon 
consent of the student or if required by law, 
except for the following information, which may 
be released as directory information: 
a) student's name; b) dates of attendance; 
c) degree and awards received. Requests for 
such information must be submitted in writing 
to the registrar. Tbe University reserves the 
right to refuse the above information if the 
reason for the request is not considered to be a 
sufficient need to know. 
Any student or parent not wishing to have 
this information disclosed should notify the 
Office of the University Registrar in writing 
prior to September 1 of the relevant school year. 
A person does not have the right of access to 
educational records until he or she has been 
admitted to and has actually begun attending 
Nova University. There is no prohibition from 
disclosing such information to the parents of 
students who are listed on their parents' federal 
income tax forms. 
Parents or eligible students will be provided 
a bearing by the University if they wish to 
challenge the content of the record. lfthey are 
still not satisfied, the parents or eligible stu-
dents may add explanatory or rebuttal matter 
to the record. 
lfthe students or parents are denied access 
to a hearing or if the records are alleged to have 
been illegally disclosed to a third party, the 
students or parents may file a complaint with 
the U.S. Department of Education. 
Reservation of Power 
Nova reserves the right to amend, modify, add 
to, or delete its rules, policies, and procedures 
affecting its institutional relationship with 
students as deemed necessary by the admini-
stration. Any such amendment, modification, 
addition, or deletion shall not be considered a 
violation of the relationship between the 
University and the student. Such right in-
cludes modification to academic requirements, 
curriculum, tuition, and/or fees when in the 
judgment of the administration such changes 
are required in the exercise of its educational 
responsibility. 
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Nova University 
Learning Resources 
Library Resources 
The Albert and Birdie EINSTEIN LIBRARY is 
located in the Parker Building on the main 
campus and houses Nova University's major 
c?llectlOn of books and periodicals. This collec-
bon encompasses the disciplines of the behav-
ioral sciences, the humanities, public admini-
stratIOn, computer sciences, business admini-
stration, and education. 
Several special library services are available 
to Nova University students through the 
librarian at the Einstein Library. These serv-
ices include computer searches through the 
DIALOG Information Retrieval Service Interli-
brary Loan Service to locate materials ~ot 
immediately available at Nova's library, and 
access to several area university libraries 
through the Southeast Florida Educational 
Consortium. 
This facility contains individual carrels a 
media room, microform readers, and a pri~ter . 
The Einstein Library is open for research more 
than 80 hours per week. For further informa-
tion, call (305) 475-7496. 
The UNIVERSITY SCHOOL MEDIA 
CENTER is in two parts. One is located in the 
University School Building, for preschool 
through middle school students. High school 
students are provided a collection of books and 
periodicals located in the library in the Sonken 
Building. This combined media center has an 
integrated collection of print and nonprint 
materials designed to provide curricul um 
enrichment resources for students from pre-
~chool through high school. Student and facultr 
Involvement in media production is an integra 
part of the media center. 
The William Springer RICHARDSON 
LIBRARY, housed in the Oceanographic Center 
at Port Everglades, contains a specialized 
collection of books and periodicals related to 
research in physical, biological, and chemical 
oceanography. The Richardson Library may be 
reached for information at (305) 475-7487. 
The LAW LIBRARY is housed in the Leo 
Goodwin, Sr., Law Building at 3100 SW 9th 
Avenue, Fort Lauderdale. The library collec-
tion, now over 250,000 volumes and volume 
equivalents, contains the standard materials 
required for legal study and research: English 
American, and state court reports and statute~ ad~in!strative r~lings, legal encyclopedias, ' 
penodlcals, treabses, and looseleaf services. In 
addition to this basic collection, the library 
includes extensive materials in the areas of 
taxation, land use planning, and international 
law. It is one of the few collections designated 
as a depository for the United Nation's docu-
ments. The Law Center also houses a majority 
of U.S. Government documents that are depos-
ited with Nova University. 
. The combined holdings of the University 
hbrary system contain extensive collections in 
the basic sciences, applied mathematics and 
computing sciences. Through computer termi-
nals, the Nova libraries are connected with the 
DIALOG Information Retrieval System and 
other national bases. 
Through special cooperative arrangements 
Nova University students have access to othe; 
libraries in the South Florida Educational 
Complex such as those of Miami-Dade Commu-
nity Colle.ge, B.arry University, Florida Interna-
tIOnal Umverslty, and St. Thomas University. 
Believing in maximum interchange of commu-
OIty ed~catl.onal resour~es, Nova University 
also mamtams cooperative arrangements with 
other academic libraries in the area including 
the Professional Library of the Broward County 
Public Schools. 
The Library Media Services provide a 
complete nonprint media service including 
educational materials and equipment in the 
roll~wing formats: 16mm film, videotape, 
audiotape, recordings, tape/slide presentations, 
sound filmstTlps, and transparencies. 
The Library Media Services also provide a 
complete range of media production services, 
enabhng students and faculty to prepare video 
recordings, films, slides, audio cassettes and 
transparencies for use in class. ' 
Nova University provides appropriate 
learning resources at each of its academic 
centers. In addition, many resources within the 
broader community are utilized to enrich the 
learning environment of the students. 
Information Retrieval Service 
This service houses the entire microfiche 
collection of the Educational Resources Infor-
mation Center (ERIC). The ERIC collection 
now numbers more than 300 000 documents 
and is growing at the rate or'about 1,200 
documents per month. Using widely available 
printed indexes or computer searches students 
may identify needed documents and obtain 
them from Nova's Information Retrieval 
Service (IRS) free of charge. Since it began 
operation in September 1976 the IRS has 
distributed over 100,000 doc~ments on micro-
fiche. 
In addition to ERIC, the IRS has computer 
access to more than 350 databases, including 
many social and behavioral science databases 
such as PsycINFO, Sociological Abstracts, ' 
Federal Index, and Books in Print that contain 
related information. The compute~ files to 
which IRS has access contain more than 200 
million records. The IRS does computer 
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searches of these mes for program students, 
~aduates, and staff. This service helps users 
Identify journal articles, books, doctoral disser-
tations, research reports, government publica-
tions, and other print and nonprint materials 
needed for curriculum development, prac-
ticums, and research projects. 
Center for Media and Technology 
Consisting of a TV studio equipped to video-
record in color, a well-equipped audio studio, 
and a graphics room, the laboratory provides 
excellent media production services for stu-
dents and faculty. The video recording facilities 
of the studio are used regularly as a means of 
enriching student learning. 
The Center houses a growing library of 
instructional materials such as 16mm mms, 
videotapes, mmstrips, slide/tape presentations, 
audio tapes, and kits for students and faculty 
use . Full NY equipment services are also 
available through the department. 
50 
Computing Facilities 
The University's Computing Facility provides 
data processing facilities and services for 
meeting the instructional, research, and 
administrative needs of the University. The 
central site is located on the main campus in 
the Mailman-Hollywood Building. Access to the 
facility is through terminals and other com-
puter systems located on the main campus and 
at other University sites in the Fort Lauderdale 
area. Time-sharing services are available 
through the local telephone system. This 
facility is available to qualified students and 
faculty for research and for the computer-
oriented course work. 
Center for the Advancement of Education, 
Faculty and Administrative Staff 
THELMAALBRI'ITON . 
Associate Director, Master's Program In 
Speech-Language Pathology 
AB. Greensboro College 
M.Ed. University of Oregon 
HECTOR BARAJAS 
Assistant to the Director 
GEM Program 
AA Central Texas College 
CAROLE BENEDICT 
Coordinator of Marketing 
Center for the Advancement of Education 
PAUL B. BORTHWICK, JR. 
Associate Director, GEM Program 
B.S. Kent State University 
M.S. University of Akron 
Ph.D. University of Akron 
ADA CHRISTIE 
Assistant to the Director 
Ed.D. Programs for Higher Education 
CLAYTON CONDIT 
Recruiting Assistant 
VVestern Programs . 
B.S. University of San Franclsco 
JOANN CONDIT 
Assistant Coordinator of 
VV estern Programs 
MARA CONVVAY 
Student Adviser 
GEM Program 
B.A University of Kentucky 
CARMEN E. DUMAS 
Director of Practicums 
GEM Program . 
B.A University of the VVest Indles 
M.Ed. Howard University 
Ed.D. George VVashington University 
LLOYD A DUVALL 
Director, National Ed.D. 
Program for Educational Leaders 
B.S. The Ohio State University 
M.A Kent State University 
Ph.D. The Ohio State University 
CHARLES L. FAIRES 
Director of Field Relations 
National Ed.D. Program for 
Educational Leaders 
B.s. Northern Arizona Unive~sity 
M.S. The University of Georgla 
Ph.D. Kent State University 
SUE FASSANELLA 
Assistant to the Director . 
Ed.D. Programs in Child and Youth Studles 
NANCY FIRPO 
Speech Pathologist 
Communication Disorders Center 
B.S. University of Miami 
M.S. Nova Umversity 
DA YID S. FLIGHT 
Program ProfessorlPracticum Adviser 
National Ed.D. Program for Educational Leaders 
AB. University of Pennsylvania 
M.A Teachers College, 
Columbia University 
Ph.D. The University of Chicago 
VERA FLIGHT 
Coordinator of Graduate Student Devel0l'ment 
Ed.D. Programs in Child and Youth Studies 
B.S. Eastern Connecticut State Umverslty 
M.S. Nova University 
ELANE FRIEDEL 
Audiologist 
Communication Disorders Center 
B.S. Emory University 
M.S. Emory University 
FRAN FRIEDMAN 
Speech Pathologist 
Communication Disorders Center 
B.A. Herbert H. Lehman College 
M.A. Herbert H. Lehman College 
RICHARD GOLDMAN 
Dean, Ce,:,ter for the Advancement 
of EducatIOn 
B.A. University of Pittsburgh 
M.Ed. University of Pittsburgh 
Ph.D. University of Pittsburgh 
JOSEPH GONZALEZ 
Coordinator of Curriculum and Research 
Master's Program in Speech-Language 
Pathology 
B.A. University of Florida 
M.A. University of Florida 
Ph.D. Florida State University 
ROBERT K. GREENE 
Practicum Associate . 
Ed.D. Programs in Child and Youth Studles 
B.A. Florida AtlantIc Umverslty 
MARiLYN K. GRISH 
Broward County School Board Liaison 
B.S. Eastern Michi~an University 
M.A. Eastern Michlgan Universlty 
Ed.D. Nova University 
EDIE R. HAPNER 
Speech Pathologist 
Communication Disorders Center 
B.s. University of Missouri 
M.s. Fontbonne College 
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TONI HEPPLER 
Director, Center for Media and Technology 
B.S. Nova University 
M.S. Nova University 
LOIS ANN HESSER 
Program Professor 
Ed.D. Programs in Child and Youth Studies 
B.S. State University of New York at Potsdam 
M.S. State University of New York at Potsdam 
Ed.D. State University of New York 
at Albany 
RONALD K HIRST 
Program Professor 
GEM Program 
B.A University of Central Florida 
M.Ed. University of Central Florida 
Ed.D. University of Central Florida 
ROBERT P. HOGAN 
Program Professor 
Ed.D. Programs in Child and Youth Studies 
B.A New York University 
M.S. New York University 
Ed.D. University of Central Florida 
RALPH HOGGES 
Program Professor 
Master's Programs for Child Care, Youth Care 
and Family Support 
B.S. Tuskegee University 
M.Ed. Tuskegee University 
Ed.D. Nova University 
JOAND.HORN 
Coordinator of Practicums, GEM Program 
B.A Florida Atlantic University 
M.Ed. Florida Atlantic University 
Ed.D. Nova University 
MARY KREUTZER 
Student Adviser 
GEM Program 
B.S. Trenton State College 
smI LAKHDAR 
Program Professor 
GEM Program 
B.A. Salem State College 
M.A.T. Salem State College 
Ed.D. Boston University 
ABBEY MANBURG 
Director, Ed.D. Programs in Child and Youth 
Studies 
AB. Temple University 
M.S. City College of New York 
Ed.D. Nova University 
DIANA MARCUS 
Director of Program Development 
Ed.D. Programs in Child and Youth Studies 
B.A Hunter College 
M.S. Queens College 
Ph.D. University of Connecticut 
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JOAN M. MIGNEREY 
ProfP'am ProfessorlPracticum Adviser 
Nabonal Ed.D.Program for Educational 
Leaders 
B.S. The Defiance College 
M.S. Bowling Green State University 
Ph.D. Michigan State University 
ROBERT C. MILES 
Director of Licensure and State Relations 
B.s. University of Oklahoma 
B.A Connecticut State College 
M.A. University of Connecticut 
Ph.D. University of Connecticut 
JACK MILLS 
Director, Master's Program in Speech-
Language Pathology 
B.A. University of Texas 
M.A. University of Texas 
Sc.D. Johns Hopkins University 
PETER K. MILLS 
Associate Director, Ed.D. Programs for 
Higher Education 
B.A. Saint Peter's College 
Ed.M. Rutgers University 
Ed.D. Rutgers University 
ALP. MIZELL 
Director of Technology 
Center for the Advancement of Education 
B.Ed. University of Miami 
M.S. Florida State University 
Ed.S. Indiana University 
Ed.D. Indiana University 
JEFFREY A. MORGEN 
Program Professor 
GEM Program 
B.A. Northern Michigan University 
M.S. St. John's University 
Ed.S. Western Illinois University 
Ph.D. University of Oregon 
ROSS E. MORETON 
Director, Ed.D. Programs for Higher Education 
B.S. Carson-Newman College 
M.A. East Tennessee State University 
Ed.D. The University of Mississippi 
DEONELLIS 
Director, Western Programs 
B.A. State University of New York at Buffalo 
M.s. Nova University 
Ed.D. Nova University 
RON NEWELL 
Program ProfessorlPracticum Adviser 
National Ed.D. Program for Educational 
Leaders 
B.S. Southern Illinois University 
M.S. Southern Illinois University 
Ed.D. University of Arizona 
GAIL NEWMAN 
Speech Pathologist 
Master's Program in Speech-
Language Pathology 
B.A. Temple University 
M.A. Temple University 
BARBARA PACKER 
Coordinator of Audiology and Aural 
Rehabilitation 
Master's Program in Speech-
Language Pathology 
B.A. Rutgers University 
M.S. Columbia University 
MARTIN B. PARKS 
Program Professor, Ed.D. Programs for 
Higher Education 
B.A.E. Washington University 
B.A.E. Washington University 
Ph.D. The Ohio State University 
JOHANNE PECK 
Director, GEM Program 
B.S. University of Maryland 
M.A. University of Maryland 
M.S. City College of New York 
Ph.D. University of Maryland 
ELIZABETH A. PO LINER 
Director, Information Retrieval Service 
B.Ed. University of Miami 
M.Ed. University of Miami 
Ed.S. Nova University 
NORMAN W. POWELL, JR. 
Director, Master's Programs for Child Care, 
Youth Care and Family Support 
B.A. American University 
M.Ed. American University 
Ed.D. American University 
SYLVIA PRANT 
Assistant to the Director 
Master's Programs for Child Care, Youth Care 
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Doctor of Education (Ed.D.) in: 
Adult Education 
Child and Youth Studies 
Computer Education 
Educational Leadership 
Higher Education 
Vocational, Technical, 
Occupational Education 
Doctor ofInternational Business 
Administration (D.I.B.A.) in: 
International Business Administration 
Doctor of Science (Sc.D.) in: 
Computer Science 
Information Science 
Information Systems 
Training and Learning 
Doctor of Philosophy (Ph.D.) in: 
Clinical Psychology 
Family Therapy 
Oceanography 
Doctor of Psychology (Psy.D.) in : 
Clinical Psychology 
Doctor of Public Administration 
CD.P.A.) in: 
Public Administration 
Juris Doctor (J.D.) in: 
Law 
Specialist Degrees 
Educational Specialist (Ed.S.) in: 
Computer Education 
Computer-Based Learning 
Education (20 majors) 
Master's Degrees 
Executive Master of Business Administration 
in Banking (M.B.A.lEx.) in: 
Business Administration 
Executive Master of Business Administration 
in Real Estate Development and Management 
(M.B.A.IR.E.) in: 
Business Administration 
Master of Accounting (M.Acc.) in: 
Accounting 
Master of Business Administration 
(M.B.A.) in: 
Business Administration 
Master ofInternational Business 
Administration (M.I.B.A.) in: 
International Business Administration 
Master of Public Administration (M.P.A.) in: 
Public Administration 
Master of Science (M.S.) in: 
Child and Youth Care 
Administration 
Child Care Administration 
Coastal Zone Management 
Computer-Based Learning 
Computer Education 
Computer Information Systems 
Computer Science 
Education (20 majors) 
Family Support Studies 
Family Therapy 
Gerontology 
Health Services Administration 
Human Resource Management 
Human Services 
Information Systems 
Information Technology and Resource 
Management 
Marine Biology 
Mental Health Counseling 
School Guidance 
Speech-Language Pathology 
Training and Learning 
Bachelor's Degrees 
Bachelor of Science (B.S.) in: 
Accounting 
Administrative Studies 
Applied Professional Studies 
Business Administration 
Community Psychology 
Computer Engineering 
Computer Information Systems 
Computer Science 
Computer Systems 
Elementary Education 
Exceptional Education 
General Psychology 
General Studies 
Hospitality Management 
Legal Studies (pre-law) 
Life Sciences (pre-med) 
Ocean Studies 
Professional Management 
Secondary Education 
Bachelor of Arts (B.A.) in: 
Liberal Arts 
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The provisions set forth in this document are 
not to be regarded as an irrevocable contract 
between the student and Nova University. 
Regulations and requirements, including tuition 
and fees, are necessarily subject to change 
without notice at any time at the 
discretion ofthe administration. The 
University further reserves the right to require 
a student to withdraw at any time, as well as 
the right to impose probation on any student 
whose conduct is unsatisfactory. Any 
admission on the basis offalse statements or 
documents is void upon discovery of the fraud, 
and the student is not entitled to any credit for 
work that he or she may have done at the 
University. Upon dismissal or suspension from 
the University for cause, there will be no refund 
of tuition or fees. The balance due Nova Uni-
versity will be considered receivable and will be 
collected. 
A transcript of a student's academic record 
cannot be released until all of his or her ac-
counts, academic and nonacademic, are paid. 
Any Nova University student has the right 
to inspect and review his or her educational 
record. The policy of the University is not to 
disclose personally identifiable information 
contained in a student's educational record 
without prior written consent from the student, 
except: to University officials, to officials of 
another school in which the student seeks 
enrollment, to authorized representatives of 
federal or state agencies, to accrediting 
organizations, to parents of dependent 
students, under judicial order, to parties in a 
health or safety emergency, or when verifying 
graduation with a particular degree. 
A student also has the right to petition Nova 
University to amend or correct any part of his 
or her educational record that he or she believes 
to be inaccurate, misleading, or in violation of 
the privacy or other rights of students. If the 
University decides it will not amend or correct a 
student's record, the student has a right to a 
hearing to present evidence that the record is 
inaccurate, misleading, or in violation of the 
privacy or other rights of students. 
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If these rights are violated, a student may 
file a complaint with the Department of 
Education. A student may obtain a copy of the 
Educational Privacy Act policy by requesting it 
in writing from the Office of the University 
Registrar, Nova University, Parker Building, 
3301 College Avenue, Fort Lauderdale, Florida 
33314. A schedule offees and a listing of the 
types and locations of educational records are 
contained in this policy. 
Nova University does not discriminate on the 
basis of handicap, sex, race, religion, or national 
or ethnic origin in admission, access, or employ-
ment for any of its programs and activities. The 
University Registrar and Director of Human 
Resources have been designated as student 
and employee coordinators, respectively, to 
assure compliance with the provisions of the 
applicable laws and regulations relative to 
nondiscrimination. 
Nova University programs are approved for 
the training of veterans and other eligible 
persons by the Bureau of State Approval For 
Veterans' Training, Florida Department of 
Veterans' Affairs. Eligible veterans and veter-
ans' dependents should contact the Office of the 
University Registrar, 3301 College Avenue, 
Fort Lauderdale, Florida 33314, telephone 
(305) 370-5685. 
The school is authorized under Federal Law 
to enroll nonimmigrant alien students. 
The Nova University general policies on 
Student Relations are on file in the Office of the 
University Registrar. 
Application and 
Admissions Packet 
The following materials may be torn out of the catalog 
and used by those who wish to apply for admission to the GEM 
Program. Included here are: 
• A graduate admissions application form 
• Three recommendation forms 
• Three requests for official transcript forms. 
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Dear Applicant: 
Admissions forms for the GEM Program have been perforated for easy separation. Following is a check-
list for the admissions process: 
• 
• 
• 
• 
• 
Graduate Admissions Application Form with a $30 application fee made payable to Nova 
University. Complete all information requested and sign the back of the application form. 
Recommendation forms to be distributed to three professional colleagues or supervisors who 
can comment on your academic and/or professional performance. 
Request for Official Transcript Forms to be sent to your undergraduate and graduate degree-
conferring institutions and to any institution from which you have received credits that you 
wish to have transferred to Nova. 
A photocopy of your teaching certificate (if certified) to be submitted. 
Educational Leadership Majors: Documentation of two complete years of teaching experience, 
K-12. 
All information should be directed to: 
CAE Admissions 
Nova University 
3301 College Avenue 
Fort Lauderdale, Florida 33314 
The admissions process will be delayed if your application is incomplete. 
We wish you the best of success with your program. 
Sincerely, 
~-;;:;2.~~~ 
Director, GEM Program 
-+ NOVAUNlVERSITY 
CENTER FOR THE ADVANCEMENT OF EDUCATION 
Admissions Office 
3301 College Avenue 
Fort Lauderdale, Florida 33314' (305) 475-7440 
(800) 541-6682, Ext. 7440 
Recommendation for Admission to the GEM Program 
TO THE APPLICANT: This form should be completed by an administrator, supervisor, or professional colleague who 
can indicate the nature of your present performance. You must submit three of these recommendation forms as part 
of the admissions process . 
Please complete this portion of the Recommendation Form before giving it to your source of reference. 
Pursuant to the Family Education Rights and Privacy Act (Buckley Amendment) enacted December 31,1974, 
I DO I DO NOT waive the right to inspect and review this completed recommendation. 
Applicant's name (PRINT) Signature 
Street address Apt. City State Zip 
Social Security no. Program Site Date 
Employer: 
(Please Print) 
TO THE EVALUATOR: Please do not complete this form if the waiver above has not been completed and signed by the 
applicant 
The individual named above has made application to the GEM Program. One of the steps in the admissions process 
requires each applicant to obtain three letters of recommendation from administrators, supervisors, or colleagues denot-
ing that the applicant has performed satisfactorily at work and will be permitted to complete the practical work (I.e., the 
practicum) required . The Items listed below concern the applicant's performance on the job. Your appraisal 01 the 
applicant will be used to help determine if the applicant is eligible for the GEM Program. Please rate the applicant on the 
following items: 
1 . Attitude toward work 
Somewhat negative Average Positive 
2 . Motivation toward work 
Low Average High 
3. Ability to carry out tasks 
Low Average High 
4. Resourcefulness in identifying and carrying out tasks 
Low Average High 
5. Emotional control 
Usually well Always well 
balanced balanced 
Unstable 
6. Interpersonal relationships 
Avoided Tolerated Well-liked 
by others by others 
7. Most significant strength 
8. Most significant weakness 
9. I have known the applicant for----years. The applicant has been a member of my staff or a colleague----years. 
10. In my opinion, the applicant's potential for success in a graduate program of studies is: good __ average __ 
poor __ _ 
11. In my opinion, the applicant has the capabilities to carry out an applied research project: 
Yes __ No __ 
12. The applicant works effectively with administrators or supervisors at his or her institution or organization: 
Yes __ No __ 
13. The applicant has been involved in innovative projects at his institution or organization: Yes __ No __ 
I have read the information above and understand that the applicant will be required to complete the practicum projects as 
a requirement of the GEM Program. 
Date: _______________ _ Signature: ______________ _ 
Name: _ ____ ~~~~~------(please print) 
Institution or organization: ________ _ Title: _ ____ _ _________ _ 
Department: _____________ ___ 
RETURN TO: Admissions Office 
CAE 
Nova University 
3301 College Avenue 
Fort Lauderdale, Florida 33314 
-+- NOVAUNIVERSITY 
CENTER FOR THE ADVANCEMENT OF EDUCATION 
Admissions Office 
3301 College Avenue 
Fort Lauderdale, Florida 33314 • (305) 475-7440 
(800) 541-6682, Ext. 7440 
Recommendation for Admission to the GEM Program 
TO THE APPLICANT: This form should be completed by an administrator, supervisor, or professional colleague who 
can indicate the nature of your present performance. You must submit three of these recommendation forms as part 
of the admissions process. 
Please complete this portion of the Recommendation Form before giving it to your source of reference. 
Pursuant to the Family Education Rights and Privacy Act (Buckley Amendment) enacted December 31, 1974, 
I DO I DO NOT waive the right to inspect and review this completed recommendation. 
Appl icant's name (PRINT) Signature 
Street address Apt. City State Zip 
Social Security no. Program Site Date 
Employer: 
(Please Print) 
TO THE EVALUATOR: Please do not complete th is form if the waiver above has not been completed and signed by the 
applicant 
The individual named above has made application to the GEM Program. One of the steps in the admissions process 
requires each applicant to obtain three letters of recommendation from administrators, supervisors, or colleagues denot-
ing that the applicant has performed satisfactorily at work and will be permitted to complete the practical work (i.e., the 
practicum) required . The Items listed below concern the applicant's performance on the job. Your appraisal of the 
applicant will be used to help determine if the applicant is eligible for the GEM Program. Please rate the applicant on the 
following items: 
1 . Attitude toward work 
Somewhat negative Average Positive 
2. Motivation toward work 
Low Average High 
3. Ability to carry out tasks 
Low Average High 
4. Resourcefulness in identifying and carrying out tasks 
Low Average High 
5. Emotional control 
Usually well Always well 
balanced balanced 
Unstable 
6. Interpersonal relationships 
Avoided Tolerated Well-liked 
by olhers by others 
7. Most significant strength 
8. Most significant weakness 
9. I have known the applicant for-------years. The applicant has been a member of my staff or a colleague-------years . 
10. In my opinion, the applicanrs potenlial for success in a graduale program of studies is: good __ average __ 
poor __ _ 
11. In my opinion, the applicant has the capabilities to carry out an applied research project: 
Yes __ No __ 
12. The applicant works effectively with adminislrators or supervisors at his or her institution or organization: 
Yes __ No __ 
13. The applicant has been involved in innovative projects at his institution or organ ization : Yes __ No __ 
I have read the information above and understand that the applicant will be required to complete the practicum projects as 
a requirement of the GEM Program. 
Date: ______________ _ Signature: ______________ _ 
Name: ______ ~--~-------
(please print) 
Institution or organization: ________ _ Title : _______________ _ 
Department: _____________ ___ 
RETURN TO: Admissions Office 
CAE 
Nova University 
3301 College Avenue 
Fort Lauderdale, Florida 33314 
\ 
\ 
+ NOVAuNlVERSITY 
CENTER FOR THE ADVANCEMENT OF EDUCATION 
Admissions Office 
330 I College Avenue 
Fort Lauderdale, Florida 33314· (305) 475-7440 
(800) 541-6682, Ext. 7440 
REQUEST FOR OFFICIAL TRANSCRIPT 
THE GEM PROGRAM 
STUDENT: Fill in the blanks on both sections. Mail to your FORMER SCHOOL. 
Dear Alma Mater: 
Please send to Nova University an Official transcript of my academic work while attending your institution. Return the 
form below to Nova University. 
A.I attended your school from _______________ to _______ _ ____ _ 
B. While in attendance, my name on your records was: 
Last First Middle/maiden 
C. My student identification number was: ________________________ _ 
Thank you for your assistance. 
Sincerely, 
Signature 
DEAR ALMA MA TER: PLEASE RETURN THIS FORM WITH THE TRANSCRIPT THANK YOu. 
TRANSCRIPT TRANSMITTAL FORM 
Social Security nO. _____ ..J/ ____ ---.!/ _____ Date _____________ _ 
Name __ -,~~-----------~~---------.. ~~~~----Last First Middle/maiden 
Street Address ________________________________ _ 
City ________ _____ State _________ ,Zip ___________ _ 
PLEASE SEND COPY TO: NOVA UNIVERSITY 
CENTER FOR THE ADVANCEMENT OF EDUCATION 
ADMISSIONS OFFICE 
3301 College Avenue 
Fort Lauderdale, Florida 33314 

4- NOVAUNIVERSITY 
CENTER FOR THE ADY ANCEMENT OF EDUCATION 
Admiss ions Office 
3301 College Avenue 
Fort Lauderdale, Florida 33314 • (305) 475-7440 
(800) 541-6682, Ext. 7440 
REQUEST FOR OFFICIAL TRANSCRIPT 
THE GEM PROGRAM 
STUDENT: Fill in the blanks on both sections. Mail to your FORMER SCHOOL. 
Dear Alma Mater: 
Please send to Nova University an official transcript of my academic work while attending your institution. Return the 
form below to Nova University. 
A. I attended your school from, _______________ t,0 ____________ _ 
B. While in attendance, my name on your records was: 
Last First Midd le/maiden 
C. My student identification number was: ________________________ _ 
Thank you for your assistance. 
Sincerely, 
Signature 
DEAR ALMA MATER: PLEASE RETURN THIS FORM WITH THE TRANSCRIPT. THANK YOu. 
TRANSCRIPT TRANSMITIAL FORM 
Social Securityno. _ ____ -'/ ___ _ --'/ _____ ,Date _____________ _ 
Name __ -.~------------~~---------"'~~~~-----Last First Middle/maiden 
Street Address ________________________________ _ 
City ____ _________ State ________ ~Zip ___________ _ 
PLEASE SEND COPY TO: NOVA UNIVERSITY 
CENTER FOR THE ADVANCEMENT OF EDUCATION 
ADMISSIONS OFFICE 
3301 College Avenue 
Fort Lauderdale, Florida 33314 

-+- NOVAUNIVERSITY 
CENTER FOR THE ADVANCEMENT OF EDUCATION 
Admissions Office 
330 I College Avenue 
Fort Lauderdale. Florida 33314' (305) 475 -7440 
(800) 541-6682. Ext. 7440 
REQUEST FOR OFFICIAL TRANSCRIPT 
THE GEM PROGRAM 
STUDENT: Fill in the blanks on both sections. Mail 10 your FORMER SCHOOL. 
Dear Alma Mater: 
Please send to Nova University an official transcript of my academic work while attending your institution. Return the 
form below to Nova University. 
A. I attended your school from, _______________ t,0 ____________ _ 
B. While in attendance. my name on your records was: 
Last First Middle/maiden 
C. My student identification number was: ________________________ _ 
Thank you for your assistance. 
Sincerely, 
Signature 
DEAR ALMA MA TER: PLEASE RETURN THIS FORM WITH THE TRANSCRIPT. THANK YOu. 
TRANSCRIPT TRANSMITIAL FORM 
Social Securityno. _ ____ -" _____ .!/. _____ Date _____________ _ 
Name __ -.~~-----------~~---------"'~~~~----Last First Middle/maiden 
Street Address ________ ________________________ _ 
City _____________ ,State _________ ,Zip ___________ _ 
PLEASE SEND COPY TO: NOVA UNIVERSITY 
CENTER FOR THE ADVANCEMENT OF EDUCATION 
ADMISSIONS OFFICE 
3301 College Avenue 
Fort Lauderdale, Florida 33314 
+ NOVAUNIVERSITY 
CENTER FOR THE ADVANCEMENT OF EDUCA TION 
The GEM Program 
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Fort Lauderdale, Florida 33314 
